
 
Agenda 

  Executive Committee  

Wednesday, July 2, 2014 - 5:45 p.m. 
Small Conference Room, CCRPC Offices  

110 West Canal Street, Suite 202, Winooski, VT 
 

1. Changes to the Agenda, Members’ Items  

2. Approval of June 4, 2014 and June 18, 2014 Executive Committee Minutes* (Action) 
 

3. Bank Business Deposit Account Certified Resolutions and Signatories* (Action) 

4. Approval of Amendment to Administrative Policies and Procedures * (Action) 
 

5. Act 250 & Sec 248 Applications 
a. Green Mountain Power Corporation – Winooski subtransmission upgrade, located in 

Winooski & Colchester, Docket No. 8264 (Action) 
b. Linda Chen, c/o Peking Duck House; Winooski; Application #4C1268 (Action) 
c. Petit Brook Veterinary Clinic, Colchester, Application #4C0151-1 (Action) 
d. Shelburne Green, LLC; Shelburne; Application #4C0822-5 (Action) 
e. Double Crossover Diamond Interchange - Exit 16, VTrans, in Colchester, Application 

#4C1271, 4C0676R-16, #4C0288-21, #4C0757-24, #4C0471-7 (Action) 

6. Chair/Executive/MPO Directors’ Reports  (Information) 
a. Public Participation Plan Update 
b. Committee Appointment Review 

7. Agenda Review for July 16th Meeting*   (Information) 

8. Other Business (Information) 

9. Executive Session – to discuss personnel matters  (Action)  

10. Adjournment (Action) 

∗Attachments 
 

NEXT MEETING – Next Executive Committee Meeting – Wed. August 6, 2014; 5:45 p.m.  
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Date:  Wednesday, June 4, 2014 5 
Time:  5:45 p.m. 6 
Place:  CCRPC Offices; 110 W. Canal Street; Suite 202; Winooski, VT 05404 7 
Present: Lou Mossey, Chair   Andy Montroll, Vice Chair 8 
  Debra Kobus, Secretary-Treasurer Andrea Morgante, At-Large 9 
  Chris Roy, At- Large   Marc Landry, Immediate Past Chair 10 
  Charlie Baker, Executive Director Michele Boomhower, Asst/MPO Director 11 
  Forest Cohen, Business Manager Regina Mahony, Senior Planner 12 
  Bernie Ferenc, Trans. Business Manager 13 
 14 
The meeting was called to order at 5:46 p.m. by the Chair, Lou Mossey. 15 
 16 
1.  Changes to the agenda, Members’ Items.  There were no changes to the agenda. 17 

 18 
2. Approval of May 7, 2014 Executive Committee Minutes.   MARC LANDRY MADE A MOTION, 19 

SECONDED BY ANDY MONTROLL, TO APPROVE THE MINUTES OF MAY 7, 2014, WITH CORRECTIONS 20 
IF ANY.  MOTION CARRIED UNANIMOUSLY. 21 

 22 
3. Act 250 & Sec.248 Applications. Rye Associates, LLC subdivision in So. Burlington 4C1270.  Regina 23 

noted that she used a new format for the letter to be able to understand it better.  This is for a 34 24 
lot PUD to consist of 22 single family homes, 14 cottage style single family homes, 16 multi-family 25 
units in 4 buildings; five commercial buildings with a total GSF of 20,000 sf; construction of 2,905 lf 26 
of public road, neighborhood park and supporting stormwater and utility infrastructure.  The 27 
applicant is requesting a land use permit for all but the commercial buildings on Lots 2-5.  The 28 
project is located at 1075 Hinesburg Road in South Burlington.  We have put information in there 29 
about bike parking, pedestrian interconnectivity, and some CCTA suggestions.  Michele has met with 30 
Paul Conner and Meredith Birkett to discuss bus pull offs on both sides of the road.  Paul Conner and 31 
Justin Rabidoux were to meet and get back to Michele and Meredith.  Within the layout the project 32 
has connectivity.  Regina may have an update with things the DRB did on this.  When asked if there 33 
is any talk about putting in a bike lane on Rt. 116 or connection from this development to Tilley 34 
Drive area, Regina said the new project does not have sidewalks fronting Rt. 116, but does have 35 
connections between commercial and residential parcels in this development.  The City only has 36 
plans for the southern side of Route 116.  Discussion ensued that bike and sidewalks should be 37 
provided in this corridor to connect it all, with the new development in that area especially since 38 
FAHC has indicated there will be more medical offices in that area.  Members were happy to see 39 
suggestions we gave and that we aren’t rubberstamping it.  Michele will follow-up about bike lanes 40 
on Rt. 116.  Members agreed to see an update via email.  ANDY MONTROLL MADE A MOTION, 41 
SECONDED BY CHRIS ROY, TO APPROVE THIS LETTER WITH ANY CHANGES THAT MAY BE 42 
INCORPORATED.  MOTION CARRIED UNANIMOUSLY.  Regina noted that she just received notice of a 43 
hearing for June 24th so she may get members together at the Annual Meeting.  This is to add some 44 
turf, lighting, etc. on Spear Street at UVM near Gutterson Field House.  She’ll send a draft letter next 45 
week. 46 
 47 
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4. Approval of Volunteer Reimbursement Policy.   Forest Cohen noted in his memo that there is a need 1 
to get more folks involved in our major projects and plans, so we want to offer a stipend for their 2 
time, transportation and child  care.  Participants will get a copy of the Volunteer Reimbursement 3 
Policy and the Volunteer Reimbursement Statement. We’ll have to be sure there are no negative 4 
implications.  Debra doesn’t understand why this wouldn’t be income.  It was suggested that we 5 
have a cap on the amount.  Michele said this is designed so that for a major study we’ll make every 6 
effort to have under-represented groups participate.  If we have a group who represents Burlington 7 
and there are three projects, they can participate in the process.  Members suggested we add a 8 
sentence describing what we are trying to address.  Lengthy discussion ensued.  We need a 9 
statement that a participant would verify that without the stipend, it’d be difficult for them to 10 
attend.  Charlie noted that this came out of the Public Participation Plan committee because we 11 
really made an effort to have representatives from under-represented communities and we found 12 
that most of the folks around the table represent an organization (thus being paid to be there), 13 
except for the under-represented community representatives.  Title VI requires us to make our 14 
process accessible.  In Broward County, Florida, they issue grants to organizations that represent 15 
communities they are trying to reach.  In Vermont the Association of Africans Living in Vermont 16 
(AALV) might be where we give a grant to the organization to help them engage people to 17 
participate.  We don’t have a lot of groups in Vermont to do that.  We did check with Chris Jolly of 18 
FHWA and Amy Bell of VTrans to verify that these are eligible expenses.  After another lengthy 19 
discussion, Charlie will look at the language to include why we’re really trying to do this.  If they’re 20 
getting paid to be here, it’s income.  Charlie noted that we made a commitment to people on that 21 
committee to try to do this so we were trying to get an interim policy adopted on this.  It would 22 
come to the board in September with the PPP.  Lengthy discussion continued.  Michele said if we 23 
don’t have an interim policy, she’s afraid they won’t participate.  Marc suggested that instead of an 24 
hourly rate for time, plus reimburse for travel, childcare, etc., we pay a flat rate per meeting. After a 25 
brief discussion it was decided that $50/meeting was fair.   Members noted that they received 26 
annual amount from their communities as selectboard members, but also received a W-2.  We need 27 
to make sure it’s clear that this is interim policy and it may change.  It was agreed to re-work the 28 
language and talk about this prior to the Annual Meeting.  Members will receive an update via 29 
email. 30 
 31 

5. Chair, Executive Director/Asst./MPO Director Report: 32 
a. Public Participation Plan.    Discussed above. 33 
b. Administrative Updates.   34 

i. Charlie noted that Paul Luciano is going to extend a few days into June.   35 
ii. Charlie asked members about setting up summer study committees to look at TMDL issues, 36 

especially financing.  The state needs to do some work on this and he wants to be sure we 37 
put our two cents in there for towns that are already doing things.  The Governor 38 
committed to EPA that he’s going to determine how to pay for it.  Brian Palaia of Milton 39 
asked that we form a committee to improve the permitting process.  Members agreed that 40 
the TMDL discussion would be timely and agreed to have committee appointments made at 41 
the July board meeting. 42 

iii. Michele noted that she has invited managers, planners and public works directors to a 43 
meeting here on June 20th to learn about Transportation Improvement District legislation. 44 

c. Budget Review.   Forest distributed the P&L through April.  He noted that we are at 79% of the 45 
budgeted income and 77% of the budget on expenses.  Right now we’re running a surplus of 46 
$34,000. 47 
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d. Michele noted that at a recent meeting with VTrans folks, Chris Cole asked if we had a conflict of 1 
interest policy because of John Zicconi coming on the Executive Committee.  Members agreed 2 
that it would be fine as long as he recuses himself from any case involving Chittenden County 3 
municipalities.   4 
 5 

6.  Agenda Review.  Members reviewed the agenda for the June 18th Annual Meeting.  6 
  7 

7. Other Business.  Marc Landry asked about new federal legislation regarding ban on carbon 8 
producing power plants.  Vermont is separate because we don’t have any coal power plants.  Staff is 9 
not aware of any implications to us at this point. 10 

 11 
8. Executive Session to Discuss Personnel Matters.  MARC LANDRY MADE A MOTION TO GO INTO 12 

EXECUTIVE SESSION TO DISUCSS PERSONNEL MATTERS AT 6:57 P.M.   MOTION WAS SECONDED BY 13 
ANDREA MORGANTE AND CARRIED UNANIMOUSLY. 14 

 15 
MARC LANDRY MAKDE A MOTION, SECONDED BY ANDREA MORGANTE, TO COME OUT OF 16 
EXECUTIVE SESSION AT 7:15 P.M.  MOTION CARRIED UNANIMOUSLY. 17 

 18 
MOTION BY ANDREA, SECONDED BY MARC THAT THE EXECUTIVE COMMITTEE RECOGNIZE 19 
EMPLOYEE ACHIEVEMENT AND AUTHORIZES THE EXECUTIVE DIRECTOR TO SPEND UP TO 100% OF 20 
THE FY15 SALARY BUDGET AS DETERMINED BY THE EXECUTIVE DIRECTOR FOR STAFF AND AS 21 
DETERMINED BY THE EXECUTIVE COMMITTEE FOR THE EXECUTIVE DIRECTOR.  ALL IN ATTENDANCE 22 
IN FAVOR. 23 

  24 
Meeting adjourned at 7:16 p.m. 25 
 26 
Respectfully submitted, 27 
 28 
Bernadette Ferenc 29 

 30 
 31 
 32 
 33 
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Date:  Wednesday, June 18, 2014 5 
Time:  5:30 p.m. 6 
Place:  Dion Family Center, St. Mike’s Campus, Colchester, VT   05446 7 
Present: Lou Mossey, Chair    Andy Montroll, Vice-Chair 8 
  Debra Kobus, Secretary-Treasurer  Chris Roy, At-Large 9 
  Marc Landry, Immediate Past Chair  Charlie Baker, Executive Director 10 
  Michele Boomhower, Asst/MPO Director Forest Cohen, Business Manager 11 
  Bernadette Ferenc, Trans. Business Manager 12 
 13 
The meeting was called to order at 5:35 p.m. by the Chair, Lou Mossey. 14 
 15 
1.  Changes to the Agenda; Members’ Items:  There were none. 16 

 17 
2. Act 250 & Sec. 248 Applications. UVM - #4C0348-6 for improvements to an existing turf field to 18 

include 2,500 open air chair and bleacher seating; press accommodations with hospitality suite; four 19 
team locker rooms; concession area and bathrooms; a paved concourse area; a gate house for ticket 20 
sales and maintenance space; pedestrian and athletic field lighting for night games; and a public 21 
address system.  The project is located off Spear Street in Burlington.  We haven’t heard back from 22 
the City as to whether the DRB has reviewed it.  We will update the letter with that status once we 23 
hear.  MARC LANDRY MADE A MOTION, SECONDED BY ANDY MONTROL, TO APPROVE THE LETTER 24 
NOTING THAT THE DRB STATUS MAY CHANGE.  MOTION CARRIED UNANIMOUSLY. 25 

 26 
3. Approval of Interim Volunteer Reimbursement Policy.   Charlie noted that we revised the policy to 27 

include why we need to do this for removing barriers and added Title VI requirements.  We have 28 
renamed it “Interim Volunteer Stipend Policy.  The second paragraph states who we’re aiming at 29 
and that the stipend is intended to address barriers in attending the meetings. To be eligible 30 
participants must opt-in by filling out the Advisory Committee Enrollment Form.  The form will be 31 
used for everyone who will serve on a committee to get contact information and then information 32 
on the stipend.  We will pay $50 per meeting.  We also added language regarding tax information 33 
and will have folks fill out a W-9 form.  Members agreed this is a much better document; and the 34 
form will help.  ANDY MONTROLL MADE A MOTION, SECONDED BY DEBRA KOBUS, TO APPROVE THE 35 
INTERIM VOLUNTEER STIPEND POLICY WITH STAFF TO REPORT BACK IN EARLY 2015 WITH STATUS 36 
THROUGH DECEMBER 2014.  MOTION CARRIED UNANIMOUSLY. 37 

 38 
MARC LANDRY MADE A MOTION, SECONDED BY CHRIS ROY, TO ADJOURN THE EXECUTIVE COMMITTEE 39 
MEETING A 6:42 P.M.  MOTION CARRIED UNANIMOUSLY. 40 
 41 
Respectfully submitted, 42 
 43 
Bernadette Ferenc 44 



OFF-SITE SIGNATURE CARD PAGE 1 OF 2 
INFORMATION ABOUT THE AUTHORIZED SIGNERS 

 
                
ACCOUNT NUMBER  _______________________________________            Date:___________________________  
 
 

Business Name____________________________________________________Tax ID # _________________________ 
 

Business Address _______________________________________City ________________State_____ Zip __________ 
 

 Employee Name _________________________________ Employee # _________ OD Officer # ______   Account Type _____ 
 
Only use this form as a signature card for off-site visits or if a People’s United Bank employee does not verify the signer’s identity.  A 

Notary signature is required ONLY if a People’s United Bank employee does not verify the signer’s identity.   
                                                    

Make additional copies if more than four signers.  Always fax the signed signature card to Doc View. 
 

Business Owner and Authorized Signer Information 
The OWNER is an owner, managing member, general partner, authorized officer or principal of the business and an authorized signer on the account.      

The SIGNER is an authorized signer on the account.  By designating a person as a Signer, Owner represents and warrants to People’s United Bank that 
the person has the authority to act on behalf of the Business with respect to the Account.   

 
By signing this signature card I/we agree that I/we have received a copy of the Business Deposit Account Contract, Business Schedule of 
Deposit Account Charges and Business Deposit Accounts Schedule of Interest and agree to the terms and conditions contained therein 
as they may be modified from time to time.  I/we agree to waive any right to trial by jury in connection with the Account. 

 

1. 
Name (First MI Last)________________________________ 
 

Title ____________________________________________ 
 

SSN ________-_______-__________ DOB ____________ 
Non Resident Alien (NRA) (check if applicable)    ______ 
 

Home Address____________________________________ 
 

City_______________________State_____Zip__________ 
 

Home Phone _________-__________-____________ 
 

Business Phone ______ -__________-____________ 
 

Check One:  Owner ___________  Signer _____________ 
 

Photo ID: State _____ ID#_____________ Exp.Date______ 
 

Secondary ID (list type used) ________________________ 
 

SIGNATURE of Authorized  Owner 
 
 
 

Notary Acknowledgement 
(Notary is needed only if form is not signed before a People's United 
employee) 

State of  _______________________________________) 
                                                                                             )ss.: 
County of ______________________________________) 
 

On the ______ day of __________, 20___, before me,  the 
undersigned, a Notary Public in and for said State, personally 
appeared ______________,  personally known to me or proved to 
me on the basis of satisfactory evidence to be the individual(s) 
whose name(s) is (are) subscribed to the within instrument and 
acknowledged to me that he/she/they executed the same in 
his/her/their capacity(ies), and that by his/her signature(s) on the 
instrument, the individual, or the person upon behalf of which the 
individual(s) acted, executed the instrument.  
   

 
 
 
  

COM203A V3 (5/2007) 

   

 

____________________________________ 

Notary Public, State of__________________ 

 
STAMP 

 

 

2. 
Name (First MI Last)________________________________ 
 

Title ____________________________________________ 
 

SSN ________-_______-__________ DOB ____________ 
Non Resident Alien (NRA) (check if applicable)    ______ 
 

Home Address____________________________________ 
 

City_______________________State_____Zip__________ 
 

Home Phone _________-__________-____________ 
 

Business Phone ______ -__________-____________ 
 

Check One:  Owner ___________  Signer _____________ 
 

Photo ID: State _____ ID#____________ Exp.Date_______ 
 

Secondary ID (list type used) ________________________ 
 

SIGNATURE of Authorized Signer 
 
 
 

Notary Acknowledgement 
(Notary is needed only if form is not signed before a People's United 
employee) 

State of  _______________________________________) 
                                                                                             )ss.: 
County of ______________________________________) 
 

On the ______ day of __________, 20___, before me,  the 
undersigned, a Notary Public in and for said State, personally 
appeared ______________,  personally known to me or proved to 
me on the basis of satisfactory evidence to be the individual(s) 
whose name(s) is (are) subscribed to the within instrument and 
acknowledged to me that he/she/they executed the same in 
his/her/their capacity(ies), and that by his/her signature(s) on the 
instrument, the individual, or the person upon behalf of which the 
individual(s) acted, executed the instrument.  
   

 
 
 

 
STAMP 

 

____________________________________ 

Notary Public, State of__________________ 
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INFORMATION ABOUT THE AUTHORIZED SIGNERS 

 
 

 

3. 
Name (First MI Last)________________________________ 
 

Title ____________________________________________ 
 

SSN ________-_______-__________ DOB ____________ 
Non Resident Alien (NRA) (check if applicable)    ______ 
 

Home Address____________________________________ 
 

City_______________________State_____Zip__________ 
 

Home Phone _________-__________-____________ 
 

Business Phone ______ -__________-____________ 
 

Check One:  Owner ___________  Signer _____________ 
 

Photo ID: State _____ ID#____________ Exp.Date_______ 
 

Secondary ID (list type used) ________________________ 
 

SIGNATURE of Authorized Signer 
 
 
 

Notary Acknowledgement 
(Notary is needed only if form is not signed before a People's United 
employee) 

State of  _______________________________________) 
                                                                                             )ss.: 
County of ______________________________________) 
 

On the ______ day of __________, 20___, before me,  the 
undersigned, a Notary Public in and for said State, personally 
appeared ______________,  personally known to me or proved to 
me on the basis of satisfactory evidence to be the individual(s) 
whose name(s) is (are) subscribed to the within instrument and 
acknowledged to me that he/she/they executed the same in 
his/her/their capacity(ies), and that by his/her signature(s) on the 
instrument, the individual, or the person upon behalf of which the 
individual(s) acted, executed the instrument.  

  
 
  

 

____________________________________ 

Notary Public, State of__________________ 

 
STAMP 

 

 

4. 
Name (First MI Last)________________________________ 
 

Title ____________________________________________ 
 

SSN ________-_______-__________ DOB ____________ 
Non Resident Alien (NRA) (check if applicable)    ______ 
 

Home Address____________________________________ 
 

City_______________________State_____Zip__________ 
 

Home Phone _________-__________-____________ 
 

Business Phone ______ -__________-____________ 
 

Check One:  Owner ___________  Signer _____________ 
 

Photo ID: State _____ ID#____________ Exp.Date_______ 
 

Secondary ID (list type used) ________________________ 
 

SIGNATURE of Authorized Signer 
 
 
 

Notary Acknowledgement 
(Notary is needed only if form is not signed before a People's United 
employee) 

State of  _______________________________________) 
                                                                                             )ss.: 
County of ______________________________________) 
 

On the ______ day of __________, 20___, before me,  the 
undersigned, a Notary Public in and for said State, personally 
appeared ______________,  personally known to me or proved to 
me on the basis of satisfactory evidence to be the individual(s) 
whose name(s) is (are) subscribed to the within instrument and 
acknowledged to me that he/she/they executed the same in 
his/her/their capacity(ies), and that by his/her signature(s) on the 
instrument, the individual, or the person upon behalf of which the 
individual(s) acted, executed the instrument.  

   
 
 

 
CERTIFICATION OF TAXPAYER IDENTIFICATION NUMBER 

As a duly authorized representative of the business identified above and speaking on behalf of the business, I certify, under penalties of perjury that (1) the number shown on this form is my correct taxpayer 
identification number and (2)(a) I am not subject to backup withholding for the reason checked below, or (b) I have not been notified by the Internal Revenue Service(IRS) that I am subject to backup withholding 
as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to backup withholding, and (3) I am a U.S. person (including a U.S. resident alien). You must 
cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because you have failed to report all interest and dividends on your tax return. 
 
Name of Business:_________________________________________________ 

  

 

I am exempt from backup withholding because I am: 

   an Exempt Payee(Form W-9 is required)   a Non-Resident Alien (form W-8BEN is required) 

 

 

By:______________________________________________________________ 

  

______________________________________ 

Signature (person signing in position “1” above)  Date 

The Following exception condition exists on this account (i.e.: Out of state identification or CHEX record for business or signers): 

______________________________________________________________________________________________________________ 

   

Management Approval: ________________________________________/________________  

 Signature / Employee #  

    

CHEX SYSTEMS CALLED BY: _______________________________________ /________________ TIN Issue Date: _____________ 

 Signature / Employee #   

 
STAMP 

____________________________________ 

Notary Public, State of__________________ 
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BUSINESS DEPOSIT ACCOUNT CERTIFIED RESOLUTIONS 

 

People’s United Bank Business Deposit Account Certified Resolution (COM200 V6 12/2009) 

 
Legal Name of Business  
(the “Depositor”) 

 

Trade Names of Depositor, If Any 
(i.e. Doing Business As) 

 

Primary Address of Depositor 
 

 

Type of Legal Entity  
Owner, President, Chairperson, 
General Partner, Authorized Officer, 
Managing Member or Principal  
(Specify Name & Title) 

 
 
 

Account Number  
 

The Certified Resolutions that appear in this document have been duly adopted by the owner(s) or the governing body of the Depositor 
whose identifying information appears above and which the signers below certify as correct. When the phrase “Deposit Accounts” appears 
in these Resolutions, it means any or all of the following People’s United Bank deposit accounts:  People’s United Business Checking 
Accounts, People’s United Business Savings Accounts, People’s United Business Money Market Accounts, and People’s United 
Commercial Certificates of Deposit or any additional accounts which may be established in the future. 
When the phrase “Deposit Services” appears in these Resolutions, it means the following People’s United Bank deposit services: People’s 
United MasterMoneyTM BusinessCard, People’s United Business ATM Card, Telephone Banking, and Online Banking, or any additional 
service which may be requested. 
The Certified Resolutions authorize and direct the Depositor: (i) to establish the Deposit Accounts with People’s United Bank and to obtain 
the Deposit Services from People’s United Bank; and (ii) to enter into and to be bound by the People’s United Bank Business Deposit 
Account Contract (including the People’s United Bank Business Schedule of Deposit Account Charges), in its current form and as it may be 
modified from time to time (the “Business Deposit Account Contract”).  People’s United Bank will open and maintain the Deposit Accounts 
and provide the Deposit Services for the Depositor in reliance on these Certified Resolutions. 

Authorization of Deposit Accounts at People’s United Bank 
RESOLVED, That People’s United Bank, an FDIC insured depository institution headquartered in Bridgeport, Connecticut, be, and it 
hereby is, designated a depository of funds of the Depositor, with authority to accept at any time for the credit of the Depositor deposits in 
the Deposit Accounts by any person or entity seeking to make such deposit and in whatever manner such deposit is endorsed or if 
unendorsed; and 
RESOLVED, That the Depositor be, and it hereby is, authorized and directed to enter into and to be bound by the Business Deposit 
Account Contract and that all of the Deposit Accounts and Deposit Services shall be subject to such Business Deposit Account Contract, 
as modified from time to time and Depositor waives its right to jury trial in any action arising out of or connected with any account or 
service; and 

Authorized Signers 
RESOLVED, That each of the following named individuals, or persons from time to time holding the following offices of the Depositor, be, 
and each hereby is, designated as an Authorized Signer to act on behalf of the Depositor in accordance with these Certified Resolutions 
(fill in names and titles of individuals); and 

Please Print Name of Authorized Signer Please Print Title of Authorized Signer 

  
  
  
  
  
  
  
  
  

 



People’s United Bank Business Deposit Account Certified Resolution (COM200 V6 12/2009)      
Bridgeport Center * 850 Main Street * Bridgeport, CT  06604-4913 
Page 2 of 5   
Member FDIC    

 

Use of Deposit Accounts 
RESOLVED, That People’s United Bank be, and it hereby is, authorized and directed to certify, pay, or otherwise honor all checks, drafts, 
notes, bills of exchange, acceptances, and other instruments (collectively, “Instruments”) or orders for the payment, transfer, or withdrawal 
of money, including electronic orders or transfers, for whatever purpose and to whomsoever payable when such Instruments and/or orders 
are  made, signed, or endorsed by the signature, the facsimile or specimen signature (actual or purported), or the oral direction of any ONE 
of the Authorized Signers, including payments and/or transfers to any one or more Authorized Signers and even if such payment, transfer, 
or withdrawal will create or increase an overdraft in the account on which it is drawn, although any such payment shall be permitted in the 
sole discretion of People’s United Bank; and 
RESOLVED, That each Authorized Signer be, and hereby is, individually authorized on behalf of the Depositor to open and close the 
Deposit Accounts, to apply for and to obtain any services related to those accounts (including the Deposit Services), to update information 
on any Deposit Account, and to endorse, negotiate, and collect any and all Instruments; and 
RESOLVED, That each Authorized Signer be, and hereby is, individually authorized on behalf of the Depositor to instruct, orally or by such 
other means as People’s United Bank may make available to the Depositor, People’s United Bank to initiate the transfer of funds between 
any Deposit Account and any other Deposit Account; and 
RESOLVED, That People’s United Bank may rely on the signature, endorsement, order, facsimile signature, specimen signature, or oral 
instruction reasonably believed by People’s United Bank to be made by any ONE Authorized Signer, and that People’s United Bank may 
act on any direction of any ONE Authorized Signer without inquiry and without regard to the application of the proceeds thereof, provided 
that People’s United Bank acts in good faith; and 
RESOLVED, That the Depositor hereby acknowledges that People’s United Bank will assign the Depositor a Business Personal Security 
Number and/or a Business Identification Number that any Authorized Signer will be able to use to access one or more of the Deposit 
Accounts via telephone, on the Internet, or through the use of a Business Card, if such a Card is issued to the Depositor; and 
RESOLVED, That, if the Depositor receives a Business ATM Card or MasterMoneyTM BusinessCard, the Depositor hereby authorizes each 
Authorized Signer to receive his or her own unique Personal Identification Number that will enable that Authorized Signer to utilize the 
Depositor’s Business ATM card or MasterMoneyTM BusinessCard to access some or all of the Deposit Accounts on behalf of the Depositor; 
and  

Miscellaneous Resolutions 
RESOLVED, That People’s United Bank shall not be liable in connection with the collection of Instruments and/or orders that are handled 
by People’s United Bank without gross negligence, and People’s United Bank shall not be liable for the acts or failure to act of its agents or 
subagents, any networks, clearing houses, or other interchanges or devices used, or for any other casualty; and 
RESOLVED, That the Depositor assumes full responsibility for and shall indemnify People’s United Bank against all losses, costs, 
liabilities, and claims resulting from payments, withdrawals, transfers, or orders made or purported to be made in accordance with, or from 
actions taken in good faith and in reliance upon, these Resolutions; and 
RESOLVED, That the Depositor shall notify People’s United Bank promptly and in writing of any change in (a) these Resolutions; (b) the 
identity of the Authorized Signers; (c) the identity of persons authorized to obtain and use a Business ATM Card; (d) the identity of the 
persons authorized to use a MasterMoneyTM BusinessCard on behalf of the Depositor; (e) the ownership of the Depositor; or (f) the 
Depositor’s legal structure or status, including the Depositor’s dissolution or bankruptcy; and 
RESOLVED, That People’s United Bank may rely on these Certified Resolutions and on any certification by any ONE Authorized Signer or 
authorized representative of the Depositor as to the names and signatures of the Authorized Signers of the Depositor until People’s United 
Bank has actually received written notice, facsimile or otherwise, of a change and has had a reasonable period of time to act on such 
notice; and 
RESOLVED, That each of the persons listed at the end of the Certified Resolutions as a signer of the Certified Resolutions be, and each 
hereby is, designated a duly authorized representative of Depositor for all matters related to these Certified Resolutions, including the 
execution of this document on behalf of the Depositor, and the certification to People’s United Bank (a) of the name, office (if any), and 
signature of each of the Authorized Signers, (b) that the Resolutions set forth herein have been adopted in accordance with all applicable 
governing documents, third party agreements, and laws applicable to the Depositor, and (c) of all other matters to be certified herein. 

Certifications 
Each individual who signs this document hereby certifies and warrants to People’s United Bank that: 

(a) The Resolutions set forth herein:  (i) have been properly adopted by the Depositor in accordance and conformity with the 
Depositor’s governing documents, all agreements with third parties, and all laws applicable to the Depositor; (ii) have not 
been modified or rescinded; and (iii) are in full force and effect and binding on the Depositor. 

(b) He or she is the duly authorized representative of the Depositor, authorized to act on behalf of the Depositor in all matters 
pertaining to its rights, responsibilities, and activities in connection with these Certified Resolutions including but not limited to 
executing this document on behalf of the Depositor; 

(c) The Depositor is duly organized and in good standing in the jurisdiction in which it is organized;  
(d) A current and complete copy of the Depositor’s organizational document (for example, its certificate of incorporation, its 

articles of organization, its partnership agreement, its charter, or other similar document) has been provided herewith to 
People’s United Bank.  Sole proprietorships are not required to submit an organizational document; 

(e) If the Depositor is a corporation owned by one shareholder, the undersigned certifies to People’s United Bank that he/she is 
the sole shareholder and officer of such corporation; 
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(f) If a trade name is used by Depositor, the undersigned certifies that a duly certified Trade Name or Doing Business As 
Certificate or the equivalent has been delivered to People’s United Bank;  

(g) If the Depositor is a limited liability company or partnership, the undersigned are all of its members, managers, or partners, as 
the case may be;  

(h) He or she understands that People’s United Bank will rely on the truth of these certifications in conducting business with the 
Depositor; 

(i) If the Depositor, or any one individual listed as an authorized signer, should direct People’s United Bank to make 
preauthorized transfers, to combine or to electronically deliver account statements, or to establish an internet banking 
relationship including the designation of an internal administrator that can entitle other individuals (who may or may not be 
signers) to view and have access to any and all accounts granted the right by People's United Bank at its sole discretion, the 
Depositor hereby agrees to be subject to the terms and conditions of the BDAC, the Business Deposit Account Schedule of 
Charges, the Business Electronic Banking Agreement, and any other agreements, as updated, with People’s United Bank 
that apply to the depositor’s accounts now or in the future; 

(j) The Depositor (and any current or future authorized signatories or otherwise designated individuals) hereby certifies that it 
does not, nor will it ever engage in restricted transactions, such as internet gambling. Such transactions are prohibited from 
being processed into or out of the Depositor’s account(s) or relationship via any means, including but not limited to check or 
check collection systems, electronic money transmission, card-based transactions (ATM or MasterMoneyTM BusinessCard), 
ACH (Automated Clearing House), Wire Transfers,  or third-party processors; and   

(k) Each signature below represents the true and accurate signature of the named person and that such person holds the 
corresponding title (if any); 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

IN WITNESS WHEREOF, I/we have signed these Certified Resolutions on the ____ day of _________, 20______. 

SIGNING INSTRUCTIONS 

 A Business Owned by Only One Person:  If the Depositor is owned by only one person, this document must be signed by the owner.  In the case of 
a corporation that is owned by only one shareholder, this document must be signed by the president of the corporation. 

 Partnership:  If the Depositor is a partnership, this document must be signed by all of the general partners of the Depositor.  This includes a 
business owned jointly by a husband and wife. 

 Limited Liability Company:  If the Depositor is a limited liability company with more than one member, this document must be signed by each of the 
members of the Depositor.  If the Depositor is operated by one or more manager(s), this document may be signed by each of the managers rather 
than the member(s). 

 Limited Liability Partnership: If the Depositor is a limited liability partnership with more than one partner, this document must be signed by each of 
the partners of the Depositor.  If the Depositor is operated by one or more manager(s), this document may be signed by each of the managers, 
rather than the partner(s). 

 Corporation Owned by More than One Shareholder:  If the Depositor is a corporation that is owned by more than one shareholder, this document 
must be signed by the president of the corporation.  If the president of the corporation is also an Authorized Signer (listed above), at least one 
additional person must also sign this document. 

 Corporation Owned by One Shareholder:  If the Depositor is a corporation that is owned by one shareholder, this document must be signed by the 
president. 

 Other Entity:  If the Depositor is an entity not listed above, this document must be signed by a person or persons authorized by the governing body 
of the Depositor to do so.  If one of the persons signing this document is also an Authorized Signer (listed above), at least one additional person 
must also sign this document. 

 

IF ANY PERSON SIGNS THIS DOCUMENT OUTSIDE OF THE PRESENCE OF A PEOPLE’S UNITED BANK REPRESENTATIVE, 
THAT PERSON'S SIGNATURE MUST BE NOTARIZED. 

 
   
Signature 
 
  
Printed Name 
 
  
Title 
 
  
Signature of People’s United Bank Witness 
 
  
Printed Name of People’s United Bank Witness 
 

Notary Acknowledgement 
(Notary is needed only if form is not signed before a People’s United employee) 

State of  ____________________________) 
                                                                       )ss.: ____________________ 
County of ___________________________) 
 

On the ______ day of __________, 20___, before me,  the undersigned, a 
Notary Public in and for said State, personally appeared ______________,  
personally known to me or proved to me on the basis of satisfactory 
evidence to be the individual whose name is subscribed to the within 
instrument and acknowledged to me that he/she executed the same in 
his/her capacity, and that by his/her signature on the instrument, the 
individual, or the person upon behalf of whom the individual acted, executed 
the instrument.  
   

 
 
 
     

 
STAMP 

 

____________________________________ 

Notary Public, State of__________________ 
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Signature 
 
  
Printed Name 
 
  
Title 
 
  
Signature of People’s United Bank Witness 
 
  
Printed Name of People’s United Bank Witness 
 

Notary Acknowledgement 
(Notary is needed only if form is not signed before a People’s United employee) 

State of  ____________________________) 
                                                                       )ss.: ____________________ 
County of ___________________________) 
 

On the ______ day of __________, 20___, before me,  the undersigned, a 
Notary Public in and for said State, personally appeared ______________,  
personally known to me or proved to me on the basis of satisfactory 
evidence to be the individual whose name is subscribed to the within 
instrument and acknowledged to me that he/she executed the same in 
his/her capacity, and that by his/her signature on the instrument, the 
individual, or the person upon behalf of whom the individual acted, executed 
the instrument.  
   

 
 
 
     

 
STAMP 

 

____________________________________ 

Notary Public, State of__________________ 

 
 
   
Signature 
 
  
Printed Name 
 
  
Title 
 
  
Signature of People’s United Bank Witness 
 
  
Printed Name of People’s United Bank Witness 
 

Notary Acknowledgement 
(Notary is needed only if form is not signed before a People’s United employee) 

State of  ____________________________) 
                                                                       )ss.: ____________________ 
County of ___________________________) 
 

On the ______ day of __________, 20___, before me,  the undersigned, a 
Notary Public in and for said State, personally appeared ______________,  
personally known to me or proved to me on the basis of satisfactory 
evidence to be the individual whose name is subscribed to the within 
instrument and acknowledged to me that he/she executed the same in 
his/her capacity, and that by his/her signature on the instrument, the 
individual, or the person upon behalf of whom the individual acted, executed 
the instrument.  
   

 
 
 
     

 
STAMP 

 

____________________________________ 

Notary Public, State of__________________ 

 
 
   
Signature 
 
  
Printed Name 
 
  
Title 
 
  
Signature of People’s United Bank Witness 
 
  
Printed Name of People’s United Bank Witness 
 

Notary Acknowledgement 
(Notary is needed only if form is not signed before a People’s United employee) 

State of  ____________________________) 
                                                                       )ss.: ____________________ 
County of ___________________________) 
 

On the ______ day of __________, 20___, before me,  the undersigned, a 
Notary Public in and for said State, personally appeared ______________,  
personally known to me or proved to me on the basis of satisfactory 
evidence to be the individual whose name is subscribed to the within 
instrument and acknowledged to me that he/she executed the same in 
his/her capacity, and that by his/her signature on the instrument, the 
individual, or the person upon behalf of whom the individual acted, executed 
the instrument.  
   

 
 
 
     

 
STAMP 

 

____________________________________ 

Notary Public, State of__________________ 
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MEMORANDUM 
 
TO:  CCRPC Executive Committee  
CC:  Charlie Baker, Executive Director; Michele Boomhower, Asst/MPO Director; Bernie Ferenc, 
Business Manager 
FROM:   Forest Cohen, Business Manager 
DATE: June 25, 2014 
RE:  Updates to Administrative and Operating Policies and Procedures   
There are five recommended updates to the Administrative and Operating Policies and Procedures 
document.  Staff recommends that these updates be made effective July 1, 2014.  They are 
numbered and described as follows:   
 

1. CCRPC recently changed Worker’s Compensation insurance carriers.  The change prompted 
an evaluation of CCRPC policies and procedures.  There was a recommendation following the 
evaluation to mitigate potential liability related to employees driving while working for CCRPC.  
Staff agrees with the recommendation and is proposing that a policy be added to address driving 
motor vehicles for CCRPC work.  There is existing policy related to driving CCRPC EV’s and 
CarShare vehicles, but the proposed policy would extend to driving any vehicle during work.  The 
new policy is called Driving at Work and a copy (p. 13) of the new language is attached.   
 
2. CCRPC’s health insurance benefit policies should be updated to include employees who may 
be eligible for Medicare.  Employees may choose to stay on the CCRPC health insurance plan 
when they are eligible for Medicare.  If employees choose to enroll in Medicare and terminate 
coverage under the CCRPC health insurance plan they would receive the same level of benefit as 
employees who are on the CCRPC health insurance plan.  A track changes copy (pp. 24, 25) of 
the updated language is provided. 
 
3. The Retirement Plan and IRS Deferred Compensation policy sub-sections should be updated 
to reflect CCRPC’s participation in VMERS and the State of Vermont 457 Deferred Compensation 
Plan.  A track changes copy (pp. 26, 27) of the updated language is provided.   
 
4. The Wellness Program should be updated to include some eligibility parameters.  This 
change would remove the benefit for Probationary employees as shown in Figure 1.  A track 
changes copy (pp. 27, 28) of the updated language is provided.   

 
5. The last recommended update is to move two sub-sections of policy in the General Conditions 

section to places in that section that make more sense.  The Snow/Emergency Closing 
Procedures sub-section should be moved to directly follow the Reporting Absences sub-section.  
The Electric Vehicles & CarShare Use sub-section should be moved to directly follow the 
Expense Reimbursement sub-section.  
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General Conditions 

Hours of Work 

The office will be open to the public for business from 8:30am to 5:00pm, Mondays through Fridays, with 
the exception of designated holidays.  

Each staff member (except receptionists) may work a flexible schedule between the hours of 7:30 a.m. 
and 6:00 p.m. that will allow for completion of their workday hours.  However, all employees are 
expected to be at work during the core hours of 9:00 a.m. to 4:00 p.m. unless other arrangements have 
been made between an employee and the Executive Director.  The Executive Director may require a staff 
member to attend meetings and events scheduled at times other than CCRPC office hours and at locations 
other than at the CCRPC office.   

Employees are entitled to one hour per day for lunch, generally between 11:30am and 1:30pm. The lunch 
period is not part of the working day for which employees are paid.  All employees are encouraged to take 
their lunch break.   

When an employee in a position classified as non-exempt is specifically required to work through the 
lunch break, he or she will be compensated either by federal guideline standards or by utilizing Trade 
Time as approved by the Executive Director.   

The workweek shall be defined to begin at 12:01am on Saturday and end at 12:00am on the next 
consecutive Saturday. 

Regular work hours consist of a 40-hour workweek, eight (8) hours per day, Monday through Friday.  For 
non-exempt employees all actual work hours must be recorded on the time sheets.  The Executive 
Director may approve any change in a workweek schedule to accommodate those weeks where a change 
in the start and end time is appropriate.  

Driving at Work 

Upon hire employees who will drive a motor vehicle while working will provide a copy of their valid 
driver’s license and proof of current vehicle insurance to CCRPC.  Employees who drive a motor vehicle 
while working will maintain a valid driver’s license and vehicle insurance according to state laws.  
Employees who drive while working must notify the CCRPC immediately should their legal ability to 
operate a motor vehicle change.   

CCRPC reserves the right to request Motor Vehicle Records for any employee who drives at work.  Any 
traffic or parking tickets obtained while driving for work is the responsibility of the employee. 



Benefits 

Employee benefits are described on Page 26.  Figure 1: Benefit Summary and Eligibility by Employee 
Type illustrates benefits received by employment category.  The policy language for the respective benefit 
plans are incorporated by reference as if fully set forth herein.  For each employee, if they are not 
individually provided copies of the policy, they can contact the Executive Director, or his designee, to 
review the policy.  All policies will be kept on file. 

Health Insurance 

It is the intent of CCRPC to provide comprehensive insurance benefits to protect eligible employees and 
their dependents.  CCRPC continually evaluates the need to enhance our insurance benefit programs to 
ensure they continue to add value, maintain competitiveness, and meet the changing needs of CCRPC 
employees while balancing financial costs of such programs.  CCRPC reserves the right to change, delete, 
or amend such plans at any time.   Detailed information on these benefits is available from the respective 
providers.  The Cafeteria Plan Summary Plan Description is available to all employees. 
 
Each employee in the program will receive an enrollment package for all insurance programs.  
Information provided in the enrollment packages should provide answers to most benefit questions; 
further questions should be directed to the Executive Director. 
 
Medical Insurance is provided to employees in certain job categories and their dependents.  Domestic 
partners may be considered dependents for the purposes of the medical insurance plan.  Employees who 
are eligible for Medicare and choose to enroll may remain on the CCRPC  health insurance plan.   
The Commission reserves the right to require an employee contribution toward the premiums dependent 
on the Commission’s budget.   

Annual Election Health Insurance Opt-out Compensation Plan 

The CCRPC is offering an Annual Election Health Insurance Opt-Out Compensation Plan on a trial basis.  
Under the Plan, full-time employees eligible for health insurance benefits, as defined in the Personnel 
Policy Manual, may elect to opt-out of CCRPC health insurance benefits for a plan year (calendar basis) 
if they can show proof of health insurance coverage from another provider.  An employee may also elect 
to partially opt-out.  If an employee opts-out, or partially opts-out, they would be eligible for 
compensation, as shown in Figure 1, provided as income, to be paid out at the end of each calendar 
quarter.  Should the employee leave employment before a calendar quarter has expired the employee 
would be eligible for the compensation on a pro-rated basis. 
 
Full-time employees are defined in the Employment Categories section of the Personnel Policy Manual.  
Health insurance benefits are defined as health insurance group plan access, employer premium share, and 
employer HSA contributions, at levels shown in the Personnel Policy Manual.  Participation is defined as 
electing any level of health insurance the employee is eligible for according to the Personnel Policy 
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Manual for the plan year.  To opt-out means to elect to not participate in the group health plan at any level 
of coverage for the plan year.  To partially opt-out means to elect to participate at a level of CCRPC 
health insurance coverage that is less than the employee is eligible for during the plan year.  
  
Employees who enroll in Medicare may choose to terminate coverage under the CCRPC health insurance 
plan.  Medicare enrolled employees will receive the same level of benefit they would if they were 
enrolled in the CCRPC health insurance plan.  CCRPC will reimburse premiums for Medicare and related 
supplemental coverages up to the value equal to the CCRPC health insurance benefit.  If the level of 
benefit exceeds the full cost of Medicare and related supplemental premiums the employee be eligible for 
compensation as described in Figure 1. 

 
Employees shall elect to participate or opt-out of employer provided insurance benefits during the open 
eligibility period, currently during the month of December.  Employees will sign a waiver stating that 
they are choosing to opt-out and accept responsibility for doing so.  Eligibility to return to CCRPC health 
insurance benefits should they lose other coverage, is dictated by the insurance provider.  Employees 
must notify the CCRPC immediately should they lose their other coverage.  If employees come back on 
the CCRPC plan the pro-rated portion of opt-out compensation would be subtracted from the payment at 
the end of the quarter.  The employer HSA contribution would also be provided for the remainder of the 
plan year on a pro-rated basis.  
 

Disabili ty Insurance 

Employees in certain job categories are eligible for and can participate in a short-term group disability 
plan and a long-term disability plan authorized by the CCRPC subject to the regulations of the plan at the 
time of entry into employment.  The Commission reserves the right to require an employee contribution 
toward the premiums dependent on the Commission’s budget.    

Other  Accounts 

CCRPC may establish accounts including, but not limited to, Health Savings Accounts (HSA), Health 
Reimbursement Arrangements, or Flexible Spending Accounts, as allowed and determined by all 
applicable laws.  The purposes of these accounts may include, but are not limited to medical 
reimbursement and/or dependent care.  CCRPC reserves the right to abolish or amend such accounts, 
including contribution levels, based on the Commission’s budget. 

HSA contributions will be made on a quarterly basis.  An employee may ask the Executive Director for 
advance disbursements of HSA contributions.   In considering such requests, the Executive Director will  
consider, in part, whether the employee has enough accrued balance of PTO time to cover the cost if they 
were to terminate employment with CCRPC before the normal HSA contribution date. 

Reporting Injury 

An employee who incurs a job-related illness or injury is required to report immediately to the Executive 
Director, in person or via phone for instructions.  The Executive Director, or appropriate designee, will 
file an Employee’s Claim and First Report of Injury to the Vermont Department of Labor, Worker’s 
Compensation Division. 



 

 

Life Insurance 

A Life Insurance and Accidental Death and Dismemberment policy in the amount of $50,000 may be 
provided by CCRPC for employees in certain job categories under a group plan.  Each eligible employee 
shall name his or her beneficiary, which may be changed upon written notification.  The Commission 
reserves the right to require an employee contribution toward the premiums dependent on the 
Commission’s budget.  

Dental Care Benefits 

Employees in certain job categories and their dependents are eligible and can participate in the Dental 
Plan authorized by the CCRPC.  Domestic partners may be considered dependents for the purposes of the 
dental plan.  The Commission reserves the right to require an employee contribution toward the premiums 
dependent on the Commission’s budget.   

Retirement Plan 

CCRPC is a participant in the Vermont Municipal Employees’ Retirement System (VMERS).  Eligible 
employees may choose to enroll in either a Defined Benefit or a Defined Compensation Plan.  CCRPC 
contributes 10% of an eligible employee’s compensation to the Plan.  Employees enrolled in the Defined 
Benefit Plan are required to contribute a percentage of their own compensation to the Plan.  Contribution 
levels for employers and employees may be changed by VMERS according to their regulations.      

VMERS information can be requested from the CCRPC and/or accessed here:     

http://www.vermonttreasurer.gov/retirement/municipal-vmers 

CCRPC has established a retirement program for employees in certain job categories.  Eligible employees 
who qualify for the plan are subject to the regulations of the plan at the time of entry into the plan.  
CCRPC agrees to pay into the plan ten percent (10%) of the employee's annual salary.  The Vesting 
Schedule is as follows: 

1 1st year, 1/3 vested  

2 2nd year, 2/3 vested 

3 3rd year and every year thereafter, 100% Vested 

The Commission reserves the right to require an employee share of contributions (as allowed by 
retirement program rules) dependent on the Commission’s budget. 

IRS Deferred Compensation 

An optionalThe State of Vermont 457 Deferred Compensation Plan may be available to employees in 
certain job categories. An employee may request to defer any portion of compensation for which he or she 
is eligible by IRS.  The employee must furnish the necessary assurances of compliance with IRS 
regulations, along with proper authorization forms to withhold a fixed amount of compensation. 

State of Vermont 457 Deferred Compensation Plan information can be requested from the CCRPC and/or 
accessed here: 
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https://vermont457retire.gwrs.com/loginTemplate.do?accu=Vermont&nodeId=3816 

Wellness Program 

To enhance the health of CCRPC employees and their family members and reduce the modifiable health 
care costs of the organization and employees the CCRPC will provide to each employee an amount each 
fiscal year that is available for appropriate “wellness” expenses on a reimbursable basis.  Regular 
employees working at least 24 hours a week who have completed the probationary period are eligible for 
the Wellness Program. 

Following is a representative listing of activities, training, and expenses that would be considered eligible 
expenses.  This list is not intended to be all inclusive.   

Reimbursable expenses might include:  Health Profile, Health Information Resources, Team Building, 
Wellness Classes, Activity Classes (exercise), Wellness Event Attendance, Personal Consultation / 
Lifestyle Coaching, Diversity Training, Drugs in the Workplace, Employee Assistance, Ergonomics, HIV 
/ AIDS in the Workplace, Exercise Equipment, Interpersonal Skills, Preventing Violence in the 
Workplace, Safety in the Workplace, Spirituality in the Workplace, Health Club Fees. 

Flexible Work Schedules/Telecommuting 

As the region’s planning agency, CCRPC encourages actions and programs which manage travel 
demands and mitigate causes of highway congestion and air quality problems.  CCRPC encourages 
temporary or semi-permanent flexible work schedules or telecommuting options on a case-by-case basis. 

Employees should submit such requests in writing to the Executive Director with a proposed schedule and 
action plan to ensure work completion that is mutually beneficial to CCRPC and the employee.  All 
requests will be reviewed on a case-by-case basis by the Executive Director, and consideration will be 
given to every request. 



 

 

Figure 1: Benefit Summary and Eligibility by Employee Type* 

 Regular 
Full-Time 

Regular Part-Time Probationary Temporary 

Type 

 

Benefit 

At Least 
30 Hours 
per Week 

At Least 
24 Hours 
but Less 
than 30 

Hours per 
Week 

Less than 
24 Hours 
per Week 

Regardless of 
Full-Time or 
Part-Time 

Regardless 
of Full-Time 
or Part-Time 

BENEFITS      

Health Insurance 

% of premium paid by RPC 
85% 75%  85% or 75%  

Health Insurance Opt-
out Compensation*** 

35% of 
cost 

reduction 
to RPC 

    

Disability Insurance 

% of premium paid by RPC 
100% 100%  100%  

Health Savings 
Accounts 

Amount or % \ contributed 
by RPC 

 
 $4,000-2+ 
$2,500-1 

75%  
$4,000-2+ 
$2,500-1or 

75% 
 

Life Insurance 

$50,000 

% of premium paid by RPC 

100% 100%  100%  

Dental Insurance 

% of premium paid by RPC 
100% 75% **** 100% or 75%  

Retirement Plan 

% of annual compensation 
contributed by RPC 

10% 10%  10%  

IRS Deferred 
Compensation Offered Offered  Offered  

Wellness program $300 $300  $300   

Flexible Work Schedule/ 
Telecommuting** 

Offered Offered Offered Offered Offered 

*All benefits and contribution levels subject to adjustment based on Commission’s budget 

**Flexible Work Schedule/Telecommuting subject to Executive Director approval  

***Health Insurance Opt-out Compensation amount is for Calendar Year 2012.  This amount will be reviewed 
annually and is subject to change.  

****Regular Part-time employees working at least 17 ½ hours a week are eligible to enroll in the Group Dental 
Plan.  Enrolled employees working less than 24 hours a week will pay the full cost of the dental insurance premium. 
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June 23, 2014 
 
Ms. Susan M. Hudson 
Clerk of the Board 
Vermont Public Service Board 
Drawer 20, 112 State Street 
Montpelier, VT 05620-2701 
 
RE:  Green Mountain Power Corporation – Winooski subtransmission upgrade, located in Winooski & 
Colchester, Docket No. 8264 
 
Dear Ms. Whitney: 
 
Chittenden County Regional Planning Commission’s Staff and Executive Committee have reviewed the 
petition of the Green Mountain Power Corporation for a certificate of public good, authorizing (1) the 
upgrade of existing 34.5 kV subtransmission structure to accommodate a 0.5 mile 34.5 kV distribution line 
underbuild; (2) the replacement of an existing 34.5 kV subtransmission line with a larger capacity wire; and 
(3) the installation of associated upgrades at GMP’s Gorge #16 Substation in the City of Winooski and the 
Town of Colchester.    
 
This project is located in the Metro Planning Area as defined in the 2013 Chittenden County Regional Plan, 
entitled the Chittenden County ECOS Plan (the Plan).  The Metro Planning Area is defined as an area planned 
for growth, and we find this upgrade to be in conformance with the Plan.   
 
Due to the detailed level of analysis of transmission lines and utilities by the Public Service Board, CCRPC will 
only give specific attention in its Section 248 reviews to the type of use and the Planning Areas section of the 
2013 Chittenden County ECOS Plan.  While there are many other topics covered in the 2013 Chittenden 
County ECOS Plan, there has been significant analysis at the Regional level regarding transportation impacts.  
The CCRPC will also focus its attention on transportation, where appropriate, in accordance with the 
Metropolitan Transportation Plan, which is within the 2013 Chittenden County ECOS Plan. 
 
These comments are based on information currently available; we may have additional comments as the 
process continues.  Please feel free to contact me should you have any questions. 
 
Sincerely, 

 
Charlie Baker 
Executive Director 
 
Cc:  CCRPC Board 
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July 3, 2014 
 
Stephanie H. Monaghan 
District #4 Coordinator 
111 West Street 
Essex Junction, VT  05452 
 
RE:  Linda Chen, c/o Peking Duck House; Winooski; Application #4C1268 
 
Dear Ms. Monaghan: 
 
The Chittenden County Regional Planning Commission’s Staff and Executive Committee have reviewed this Act 250 
application for a project generally described as the conversion of an existing commercial building to residential use and 
the construction of two new buildings on existing parking lots for a total of 35 residential units, associated parking and 
underground infrastructure. The Project is located at 79 West Canal Street in Winooski, Vermont.  The project has 
received local approval from the Development Review Board.  We offer the following comments:   
 
The project is located in the Center Planning Area as defined in the Chittenden County Regional Plan, entitled the 2013 
Chittenden County ECOS Plan (the Plan).  We find this project to be consistent with the Planning Areas for the following 
reasons:  

1. The Center Planning Area is identified in the Plan as an area planned for growth, and therefore this project helps 
implement Strategy #2 of the Plan which calls for 80% of new development in the areas planned for growth.   

2. The project will be served by municipal water and sewer, and is located within the CCTA service area. 
3. The density and uses are consistent with the local regulations. 

Therefore, we find this project to be in conformance with the Planning Areas of the 2013 Chittenden County Regional 
Plan.  
 
Regarding transportation, the proposal includes new sidewalks on all frontage roads, and maintains the existing internal 
sidewalk behind the existing building.  However, the proposed site plans do not appear to include bicycle parking.  While 
we understand that space is limited on this site, CCRPC strongly encourages the developers to include both short-term 
bicycle parking (e.g. U racks) and also long-term parking (e.g. lockers, cage) for residents. 

 
Due to the detailed level of development review in most Chittenden County municipalities and the environmental permit 
reviews at the Department of Environmental Conservation, CCRPC will give specific attention in its Act 250 reviews to the 
type of use and the Planning Areas section of the 2013 Chittenden County ECOS Plan.  While there are many other topics 
covered in the 2013 Chittenden County ECOS Plan, there has been significant analysis at the Regional level regarding 
transportation impacts.  The CCRPC will also focus its attention on transportation, where appropriate, in accordance with 
the Metropolitan Transportation Plan, which is within the 2013 Chittenden County ECOS Plan. 
 
These comments are based on information currently available; we may have additional comments as the process 
continues.  Please feel free to contact me should you have any questions. 
 
Sincerely, 

 
Charlie Baker 
Executive Director 
 
Cc:  CCRPC Board 
       Certificate of Service 
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July 3, 2014 
 
Peter Keibel 
District #4 Coordinator 
111 West Street 
Essex Junction, VT  05452 
 
RE:  Petit Brook Veterinary Clinic, Colchester, Application #4C0151-1 
 
Dear Mr. Keibel: 
 
The Chittenden County Regional Planning Commission’s Staff and Executive Committee have reviewed this Act 250 
application for a Project described as the subdivision of a 17.70-acre parcel into two parcels with an existing residence on 
one parcel and proposed construction of a 5,200 sf veterinary facility with associated parking and infrastructure on the 
other parcel. The Project is located on 5770 Roosevelt Highway (Route 7), in Colchester, VT.  The project has received 
local approval from the Development Review Board.  We offer the following comments:   
 
The project is located within the Metro Planning Area as defined in the Chittenden County Regional Plan, entitled the 
2013 Chittenden County ECOS Plan (the Plan).  We find this project to be consistent with this Planning Area for the 
following reasons:  

1. The Metro Planning Area is identified in the Plan as an area planned for growth, and therefore this project helps 
implement Strategy #2 of the Plan which calls for 80% of new development in the areas planned for growth.   

2. While this project is not in a municipal sewer service area it is on municipal water, and is located within the CCTA 
service area. 

3. The density and uses are consistent with the local regulations. 
Therefore, we find this project to be in conformance with the Planning Areas of the 2013 Chittenden County Regional 
Plan.  
 
Regarding transportation, we would like to commend the inclusion of a concrete pad for a bike rack and a good model 
rack.   
 
Due to the detailed level of development review in most Chittenden County municipalities and the environmental permit 
reviews at the Department of Environmental Conservation, CCRPC will give specific attention in its Act 250 reviews to the 
type of use and the Planning Areas section of the 2013 Chittenden County ECOS Plan.  While there are many other topics 
covered in the 2013 Chittenden County ECOS Plan, there has been significant analysis at the Regional level regarding 
transportation impacts.  The CCRPC will also focus its attention on transportation, where appropriate, in accordance with 
the Metropolitan Transportation Plan, which is within the 2013 Chittenden County ECOS Plan. 
 
These comments are based on information currently available; we may have additional comments as the process 
continues.  Please feel free to contact me should you have any questions. 
 
Sincerely, 

 
Charlie Baker 
Executive Director 
 
Cc:  CCRPC Board 
       Certificate of Service 
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July 3, 2014 
 
Stephanie Monaghan 
District #4 Coordinator 
111 West Street 
Essex Junction, VT  05452 
 
RE:  Shelburne Green, LLC; Shelburne; Application #4C0822-5 
 
Dear Ms. Monaghan: 
 
The Chittenden County Regional Planning Commission’s Staff and Executive Committee have reviewed this Act 250 
application for a Project described as the construction of 12 new buildings totaling 70,550 gsf with a combination of uses 
including general office, cafe, warehousing, food-processing, light manufacturing and accessory retail with supporting 
parking, stormwater management, and utility infrastructure. The Project is located at 6221 Shelburne Road, in Shelburne, 
VT.  The project has received local approval from the Development Review Board.  We offer the following comments:   
 
The project is located within the Enterprise Planning Area as defined in the Chittenden County Regional Plan, entitled the 
2013 Chittenden County ECOS Plan.  We find this project to be consistent with the Planning Areas for the following 
reasons:  

1. The Enterprise Planning Area is identified in the Plan as an area planned for growth, and therefore this 
project helps implement Strategy #2 of the Plan which calls for 80% of new development in the areas 
planned for growth.   

2. The project is proposed to be served by municipal water and sewer, and is located within the CCTA service area 
(though access is currently very limited as described below). 

3. The density and uses are consistent with the local regulations. 
Therefore, we find this project to be in conformance with the Planning Areas of the 2013 Chittenden County Regional 
Plan.  
 
Regarding transportation, the proposal takes advantage of existing curb-cuts.  However, there are a number of 
recommended transportation considerations:  
 

1. At present there are currently no existing bus stops that allow easy access to Shelburne Green.  There are 
several improvements needed in order to provide adequate transit access to this area.  A stop at the 
southerly entrance to the project site would appear to offer benefits. However, the posted speed limit for 
US 7 in this area is not compatible with CCTA’s policy for locating stops (which does not support creation of 
stops on routes with posted speeds exceeding 35 MPH). The Town has been in contact with VTrans 
regarding the possibility of lowering the speed limit.   However, the matter has not yet been presented to 
the Traffic Committee for formal consideration.  CCRPC believes that the need for a bus stop near the 
southerly entrance and the growing number of pedestrians crossing Route 7 in the area north of the 
southerly entrance should be considered as at least partial justification for a speed limit reduction.   

 
CCTA has also provided needed improvements to provide safe transit access if the speed limit remains at 40 
MPH.  For either speed limit, CCTA improvements include 1) pedestrian crossings across Route 7 (both at 
the intersection with Bostwick/Marsett and farther south near the Shelburne Green driveway), 2) a 
pedestrian connection along the eastern side of Route 7 from the Bostwick/Marsett intersection to the bus 
stop and Shelburne Green drivway, and 3) a pedestrian connection along the Shelburne Green driveway 
from Route 7 to the main entrance. Whether bus pull-offs are needed is dependent on the speed of the 
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road.      
 
Considering the improvements needed CCRPC suggests that the District Commission consider imposing the 
transportation impact fee process for these capital needs.  
 

2. There is an opportunity to reduce single occupancy vehicle trips through increased Transportation Demand 
Management (TDM) measures (an action under Strategy 3.2.2 in the Plan).  CCRPC strongly encourages the 
property manager to coordinate with CCRPC on possible TDM measures through the “Go! Chittenden 
County” program (www.gochittendencounty.org).  This program provides tools and resources for 
employers/property managers to reduce parking needs and address traffic issues, and connects individuals 
to the range of transportation options in our region.  Specifically CCRPC suggests that the property manager 
join CATMA to reduce trip ends for this project – and thereby reducing their proportional share for the 
development of the transportation access elements.     
 

Due to the detailed level of development review in most Chittenden County municipalities and the environmental permit 
reviews at the Department of Environmental Conservation, CCRPC will give specific attention in its Act 250 reviews to the 
type of use and the Planning Areas section of the 2013 Chittenden County ECOS Plan.  While there are many other topics 
covered in the 2013 Chittenden County ECOS Plan, there has been significant analysis at the Regional level regarding 
transportation impacts.  The CCRPC will also focus its attention on transportation, where appropriate, in accordance with 
the Metropolitan Transportation Plan, which is within the 2013 Chittenden County ECOS Plan. 
 
These comments are based on information currently available; we may have additional comments as the process 
continues.  Please feel free to contact me should you have any questions. 
 
Sincerely, 

 
 
Charlie Baker 
Executive Director 
 
Cc:  CCRPC Board 
       Certificate of Service 

http://www.gochittendencounty.org/


 

 Page 1 of 2                                  CCRPC_Double Crossover Diamond Exit 16 

   
 
July 3, 2014 
 
Peter Keibel 
District #4 Coordinator 
111 West Street 
Essex Junction, VT  05452 
 
RE:  Double Crossover Diamond Interchange - Exit 16, VTrans, in Colchester, Application #4C1271, 4C0676R-16, 
#4C0288-21, #4C0757-24, #4C0471-7  
 
Dear Mr. Keibel: 
 
The Chittenden County Regional Planning Commission’s Staff and Executive Committee have reviewed this Act 
250 application for the construction of the Double Crossover Diamond (“DCD”), widening of existing roadway for 
new turn lanes, cold planning and resurfacing of existing roadway, new traffic signal equipment, street lighting 
and signing, and other related roadway work at the I89 Exit 16 interchange area and US 2/7 corridor.  The extent 
of the Project is from the Winooski-Colchester town line (just North of Winooski High School) to 1.05 miles north 
at the Sunderland Woods intersection on Route 2/7 in Colchester, VT.  We offer the following comments 
(previously submitted in January, 2014):   
 
The project is located in the Metro Planning Area as defined in the Chittenden County Regional Plan, entitled the 
2013 Chittenden County ECOS Plan (the Plan).  Specifically the Plan states that Metro Planning Areas “are areas 
where local zoning authorizes places to accommodate jobs and housing in a compact development pattern that 
supports transit service and encourages pedestrian activity and are within the sewer service area.  Commercial 
land uses found in the Metro Planning Area are intended to serve the nearby residential area.   Existing densities 
within Metro Planning Areas are typically higher than those found in the Suburban, Rural, Village, and Enterprise 
Planning Areas and generally range between 4 and 20 dwelling units per acre.  Future development in the metro 
area should be encouraged to occur at the higher end of this range to ensure that there are adequate housing 
and jobs in these areas.”  While the Planning Areas largely refer to appropriate land use types, rather than 
transportation infrastructure, we find that the proposed DCD is consistent with this planning area.  As this area 
is served by municipal sewer and CCTA bus service it is an appropriate location for existing and future growth. 
The DCD will help accommodate current and projected traffic at the Exit 16 interchange area, as well as provide 
pedestrian connections under the interstate which don’t exist now.  Therefore, we find this project to be in 
conformance with the 2013 Chittenden County Regional Plan.  
 
The Chittenden County Regional Planning Commission supports the DCD interchange design for the Exit 16 area 
in Colchester as this design greatly improves safety for all users; substantially reduces traffic congestion; and 
improves pedestrian travel through the interchange area. Also, the DCD and associated US 2/7 corridor 
improvements are included in the CCRPC’s Transportation Improvement Program (FY 2014-2017) and 
improvements to the Exit 16 area are included in the Metropolitan Transportation Plan (component of the 2013 
Chittenden County ECOS Plan). 
 
Due to the detailed level of development review in most Chittenden County municipalities and the 
environmental permit reviews at the Department of Environmental Conservation, CCRPC will give specific 
attention in its Act 250 reviews to the type of use and the Planning Areas section of the 2013 Chittenden County 
ECOS Plan.  While there are many other topics covered in the 2013 Chittenden County ECOS Plan, there has been 
significant analysis at the Regional level regarding transportation impacts.  The CCRPC will also focus its 

 

110 West Canal Street, Suite 202 
Winooski, VT 05404-2109 
802-846-4490 
www.ccrpcvt.org 



 

 Page 2 of 2                                  CCRPC_Double Crossover Diamond Exit 16 

attention on transportation, where appropriate, in accordance with the Metropolitan Transportation Plan, 
which is within the 2013 Chittenden County ECOS Plan. 
 
These comments are based on information currently available; we may have additional comments as the 
process continues.  Please feel free to contact me should you have any questions. 
 
Sincerely, 

 
Charlie Baker 
Executive Director 
 
Cc:  CCRPC Board 
       Certificate of Service 
 



 
REGULAR MEETING AND PUBLIC 

HEARING AGENDA 
Wednesday, July 16, 2014 - 6:00 p.m. 

CCRPC Offices; 110 W. Canal Street, Suite 202 
 Winooski, VT  05404 

 

 

 

 

CONSENT AGENDA – 
 C.l    

DELIBERATIVE AGENDA 

1. Call to Order; Changes to the Agenda 
2. Public Comment Period on Items NOT on the Agenda 
3. Action on Consent Agenda (MPO Business) (Action; 5 minutes) 
4. Approve Minutes of June 18, 2014 Meeting* (Action; 5 minutes) 
5. FY15-18 Transportation Improvement Program (TIP) (MPO Business) 

a. Presentation & Public Hearing (Information: 30 minutes) 
b. Approval of the TIP* (Action: 5 minutes) 
c. Certification of the Planning Process* (Action:  5 minutes) 

6. Draft Public Engagement Plan Presentation and Warn Public Hearing (Action:  30 minutes) 
7. Committee Appointments (Action/Information: 15 minutes) 

a. Solicitation of Regional Board Members  
b. Solicitation and Appointment of Commission Members to serve on Committees  

8. Executive and MPO Directors’ Updates (Information; 15 minutes) 
9. Committee/Liaison Activities & Reports * (Information, 5 minutes) 

a. Executive Committee (draft minutes June 4th and 18th)* 
i. Act 250 Sec 248 letters* 

b. Transportation Advisory Committee (draft minutes June 3rd)* 
c. Public Participation Plan Committee (meeting summary May 15th and June 30th)* 

10. Members’ Items, Other Business (Information, 5 minutes) 
11. Adjourn  

 
 The July 16th Chittenden County RPC meeting will air on Friday, July xxth at 8 p.m. and repeat on 
Saturday, July xxth at 1am and 7am and available on the web at:  http://www.cctv.org/watch-
tv/programs/chittenden-county-regional-planning-commission-24 

 
NO AUGUST MEETINGS FOR TAC OR CCRPC BOARD 

 
Upcoming Meetings - Unless otherwise noted, all meetings are held at our offices:   

• Executive  Committee, Wednesday, August 6, 2014; 5:45 p.m. 
• Transportation Advisory Committee – Tuesday, September 4, 2012; 9:00 a.m. 
• Executive  Committee, Wednesday, September 5, 2012; 5:45 p.m. 
• CCRPC Meeting - Wednesday, September 19, 2012; 5:30 p.m. 
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