
 
Meeting Agenda 

Executive Committee 

Wednesday, June 5, 2013 - 5:45 p.m. 
Conference Room, CCRPC Offices  

110 West Canal Street, Suite 202, Winooski, VT 
 

1. Changes to the Agenda, Members’ Items  

2. Approval of May 1, 2013 Executive Committee Minutes* (Action) 

3. Act 250 & Sec 248 Policy and Applications (Action) 
a. Discussion regarding what aspects of the Plan to reference in Section 248 petitions that 

go to hearing. 
b. Discussion regarding whether Act 250/Section 248 review should stay with the 

Executive Committee or go to the PAC. 
 

4. Other potential Ad Hoc Committees (Discussion) 
a. Growth Center/Permit Reform 
b. Energy Siting Recommendations 

5. Report on Nominations from Board Development committee (Discussion) 

6. Potential Office Relocation Opportunity (Discussion) 

7. Chair/Executive Director’s Report  (Discussion) 
a. Circ Alternatives 
b. ECOS Plan 

8. June 19, 2013 Board  Annual Meexting Agenda Review * (Action) 

9. Other Business (Discussion) 

10. Executive Session – to discuss personnel matters (Action) 

11. Adjournment (Action) 

 

∗Attachments 
 

NEXT MEETING –  Joint Executive & Finance Committee - Wednesday, June 26, 2013 - 5:45 
p.m. (We will include outgoing and incoming EC members.) 



Chittenden County Regional Planning Commission 1 
Executive Committee 2 

Meeting Minutes 3 
DRAFT 4 

Date:  Wednesday, May 1, 2013 5 
Time:  5:45 p.m. 6 
Place:  CCRPC Offices; 110 W. Canal Street; Suite 202; Winooski, VT  05404 7 
Present: Lou Mossey, Chair   Catherine McMains, At-Large >5,000 8 
  Ed Booth, Sec-Treasurer   Marc Landry, Immediate Past Chair 9 
  Andrea Morgante, At-Large <5.000 Michele Boomhower, Asst/MPO Director 10 
  Charlie Baker, Executive Director Forest Cohen, Business Manager 11 
    12 
1. Changes to the Agenda.  The meeting was called to order at 5:50 p.m.  There were no changes to the 13 

agenda. 14 
 15 
2.  Approval of minutes.  MARC LANDRY MADE A MOTION, SECONDED BY CATHERINE MCMAINS, TO 16 

APPROVE THE MINUTES OF APRIL 3, 2013 EXECUTIVE COMMITTEE MEETING, WITH CORRECTIONS IF 17 
ANY.  Catherine suggested a change on page 1, line 40, to add the word “coordinators” after the 18 
word “two” to make the sentence read more clearly.  MOTION CARRIED UNANIMOUSLY TO 19 
APPROVE THE MINUTES AS CORRECTED. 20 

 21 
3.  Act 250 & Sec. 248 Policy and Applications.   22 

a. Hannaford application in Hinesburg, #4C0654-14.  Michele distributed a letter that updated 23 
the version of the letter Regina had included in the packet.  The changes to the letter 24 
included a request from CCTA that the District Commission consider including a permit 25 
condition requiring the applicant to provide sidewalk access from the proposed 26 
development site to the CCTA/ACTR transit stop location.  The other change was related to 27 
road widening over Patrick Brook and culvert lengthening that would occur as part of the 28 
project.  Andrea provided some background, noting that there is studied and recognized 29 
geomorphic incompatibility with the existing culvert, that is to say, it’s too narrow, and the 30 
proposed action would likely exacerbate the issue.  The Hannaford application proposes 31 
lengthening the culvert, but not widening it.  Discussion continued, clarifying that VTrans is 32 
not planning on replacing the culvert, as it isn’t considered “structurally deficient.”  Michele 33 
noted that the stretch of road in question had not been upgraded for decades.  Marc 34 
wondered about the cost of a larger culvert.  It was surmised that the project would very 35 
likely be sent back to local permitting and was unlikely to proceed within the coming year.  36 
Charlie suggested that the Committee make the district commission aware that FEH analysis 37 
had been done, and a geomorphic issue does exist in relation to the proposed road 38 
widening.  (Not specific to the agenda item, but relevant to the broader conversation, 39 
Michele added a quick Rice Lumber update, noting that the application process may go on 40 
for some time.)  Lou asked that maps of the project areas for these applications be made 41 
available to the Committee in the future to aid in understanding the proposed 42 
developments.  Michele proposed that the language in the letter she distributed be adjusted 43 
to reflect the conversation with the Committee, input from VTrans, and a draft made 44 
available to the Executive Committee before being passed along to the Board.  LOU MOSSEY 45 
MADE A MOTION, SECONDED BY ED BOOTH, TO APPROVE THE LETTER WITH THE NEW 46 
LANGUAGE FOLLOWING REVIEW.  MOTION CARRIED UNANIMOUSLY. 47 
 48 
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4. Proposed Amendments to CCRPC Guidelines and Standards for Confirmation of Municipal Planning 1 
Processes and Approval of Municipal Plans.  Charlie reviewed the memo and draft revisions to the 2 
Guidelines and Standards document recommended by the PAC on April 17th.  As Charlie was walking 3 
through the CCRPC Review Process there were questions regarding whether a municipality or the 4 
RPC would initiate informal plan reviews.  It was agreed to add clarifying language indicating that 5 
the RPC that would initiate the review by contacting a municipality approximately two years before 6 
their plan expired.  Other discussion ensued regarding contacting adjacent towns during the review 7 
process and whether the contact and information sharing is reciprocal.  Through conversation it was 8 
arrived at that this reciprocal process is actually required by statute.  Catherine raised a question 9 
that has been recurrent, about the fact that a regional planning commission’s approval of a 10 
municipal plan and the municipality’s own approval of their plan are not exactly concurrent.  11 
Therefore, it is possible for municipal plans to be approved by one entity and later not approved by 12 
the other, or there may be substantial changes required by one entity after the other entity has 13 
approved a plan.  These situations, and the potential for these situations, can lead to some process 14 
confusion.  Attempts at aligning the timing of select board and PAC meetings to better safeguard 15 
against these types of scenarios were discussed, with acknowledgement that this is difficult in 16 
practice.  It was agreed that early involvement of the RPC was very helpful in mitigating issues late in 17 
the process and that a proactive approach by both the municipalities and the RPC is beneficial here.  18 
The Committee recognized that the checklist would be very helpful in application.  MOTION TO 19 
RECOMMEND CCRPC APPROVAL OF THE REVISED GUIDELINES AND STANDARDS FOR 20 
CONFIRMATION OF MUNICIPAL PLANNING PROCESSES AND APPROVAL OF MUNICIPAL PLANS WAS 21 
MADE BY ANDREA MORGANTE, SECONDED BY CATHERINE MCMAINS.  THE MOTION CARRIED 22 
UNANIMOUSLY. 23 
 24 

5. Administrative Procedure/Personnel/Procurement Policy revisions.  Forest noted that a memo had 25 
been included outlining the fact that EPA had conducted a desk audit with CCRPC staff in November 26 
2012 regarding CCRPC’s Brownfields agreements.  He noted that while the EPA generally found the 27 
RPC to have sufficient practices in place for federal grant programs, some of the procedures were 28 
not formalized as written policies or procedures.  EPA had issued a report following the desk audit 29 
with recommended policy and procedure updates.  Forest outlined the policy and procedure 30 
updates he made to the Administrative Procedures Policy, the Personnel Policy Manual, and the 31 
Procurement Procedures and Self-Certification documents based on EPA recommendations.  All of 32 
the updates pertained to requirements related to receiving federal funds.  While the EPA was 33 
specifically concerned with their particular agreements, the updates are applicable to requirements 34 
related to award agreements from all of the federal agencies.  Forest noted that it was beneficial to 35 
have the federal requirement language in writing.  Forest said that the proposed updates had been 36 
shared with EPA, but that he hadn’t heard back from them.  The deadline for submitting the updates 37 
to EPA is May 3rd, so Forest expected to hear from them one way or another quite soon.  [Note:  As 38 
of May 15, we still did not have confirmation from EPA.]  The Committee asked Forest whether he 39 
felt the updates were appropriate, and he said that he thought that they were.  ANDREA 40 
MORGANTE MADE A MOTION, SECONDED BY ED BOOTH, TO ACCEPT THE UPDATES TO THE POLICY 41 
AND PROCEDURE DOCUMENTS AS PRESENTED.  THE MOTION CARRIED UNANIMOUSLY. 42 

 43 
6.  Annual Meeting Location and Program.  Charlie briefly updated the Committee about what plans 44 

are in place for the Annual Meeting.  The location will be ECHO Lake Aquarium and Science Center.  45 
Charlie had contacted a potential speaker, but did not yet have confirmation.  Lou discussed some of 46 
the items he would like to see on the program, including recognition of various CCRPC 47 
accomplishments over the last few years as well as years of service accomplishments for Board 48 
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members and staff.  Some of the areas worthy of recognition that were mentioned were ECOS, 1 
CCRPC actions during Irene, the merger, and town anniversaries.  It was decided that a formal 2 
invitation should be crafted for GBIC to the event.  Lou volunteered to help staff put the Annual 3 
Meeting program together. 4 

 5 
7. Chair/Executive Director’s Report.   6 

 7 
a. CIRC alternatives.  Michele noted that there were lots of studies being conducted.  The 8 

Committee noted how well they thought the Circ alternatives process had been facilitated by 9 
Michele, with the proof being how many projects were actually being implemented.   10 

b. ECOS plan.  Charlie reported that the Second Public Hearing draft of the ECOS plan had been 11 
distributed.  Some Committee members noted that they hadn’t seen a communication 12 
regarding this, and Charlie agreed to follow up on that.  There is a link to the DRAFT on CCRPC’s 13 
website.  Charlie was not aware of any new comments, although he noted that Regina was on 14 
vacation this week.   15 
 16 

8. Potential Office Relocation Opportunity.   Charlie did not have any new information to share 17 
regarding the potential office relocation.  We do not yet have any more specific numbers regarding 18 
costs for CCRPC to work with at the time of the meeting.   19 
 20 

9. May 22, 2013 Board Agenda Review.  Members reviewed the proposed agenda.  It was agreed that 21 
the Public Hearing items on the agenda must appear at the proper time as prescribed by the official 22 
warning.  It was agreed that the ad hoc committee that would be formed to look at the shore land 23 
buffer legislation should be called the Shore Land Buffer Committee.  Charlie asked about whether a 24 
Growth Center Committee needed to be formed now.  The Committee decided that forming the 25 
Growth Center Committee could wait a month or two.  The fact that the energy project siting 26 
legislation would likely require a committee as well was discussed, particularly because the 27 
legislation calls upon robust involvement from the RPC’s.  Lou asked whether a charge had been 28 
drafted for forming the Shore Land Buffer Committee.  A charge had not been drafted, but Charlie 29 
said he would circulate a draft of the charge to the Executive Committee before the Board meeting.  30 
The Committee also decided that the Board Development Committee meeting needed to be 31 
scheduled.  Members approved the proposed agenda with the changes as discussed. 32 

 33 
10.  Other Business.  There was no other business. 34 

 35 
11. Executive Session.  No Executive Session was needed. 36 

 37 
12. Adjournment.  ANDREA MORGANTE MOVED, AND CATHERINE MCMAINS SECONDED A MOTION TO 38 

ADJOURN.  THE MOTION CARRIED AND THE MEETING WAS ADJOURNED AT 7:32. 39 
 40 
Respectfully submitted, 41 

 42 
Forest Cohen 43 



 
ANNUAL MEETING AGENDA 

Wednesday, June 19, 2013 - 6:00 p.m. 
ECHO Lake Aquarium & Science Center 
1 College Street; Burlington, VT   05401 

 

 

 

 

Commission members and invited guests will start the evening at 5:30 p.m. with a reception and cash 
bar  
 
6:00 p.m.  Board meeting 

CONSENT AGENDA – 
 C.l   One minor amendment to the FY13 TIP* 

DELIBERATIVE AGENDA 

1. Call to Order; Changes to the Agenda 
2. Public Comment Period on Items NOT on the Agenda 
3. Action on Consent Agenda (Action; 5 minutes) 
4. Approve Minutes of May 22, 2013 Meeting* (Action; 5 minutes) 

 
5. Election of Officers for FY14* Action:  5 minutes 

 
6. Warn a Public Hearing for the FY14-17 Transportation Improvement Program (TIP)*(Action:  5 minutes) 

 
7. Hinesburg Town Plan Review & Approval, & Confirmation of the Planning Process* (Action; 10 minutes) 

 
8. Buel’s Gore Comprehensive Plan Review & Approval, & Confirmation of the Planning Process* (Action; 

10 minutes) 
 

9. Adopt the ECOS Plan (Regional Plan; Metropolitan Transportation Plan and the Comprehensive Economic 
Development Plan) ACTION 

 
10. Recognition of Board and Staff  
11. Adjourn  

 
 * = Attachment 
 

6:30 p.m. Members and invited guests will enjoy a buffet meal and guest speaker. 
 
The June 19th Chittenden County RPC meeting will air on Monday, June 24th at 8 p.m. and repeat on Tuesday, 
June 25th at 1am and 7am and available on the web at:  http://www.cctv.org/watch-tv/programs/chittenden-
county-regional-planning-commission-annual-meeting-0  

 
Upcoming Meetings  Unless otherwise noted, all meetings are held at our offices:   

• Joint Finance & Executive  Committee, Wednesday, June 26th, 5:45 p.m. 
• Transportation Advisory Committee – Tuesday, July 9th, 9:00 a.m. 
• Climate Action Plan Committee -   Tuesday, July 16. 2013, 3:00-4:30 p.m. 
• CCRPC Meeting & TIP Public Hearing - Wednesday, July 17th, 6:00 p.m.  
• Planning Advisory Committee (PAC) – Wednesday, September 18, 2013; 2:30-4:30 p.m. 
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