
 
Agenda 

  Executive Committee  

Wednesday, June 4, 2014 - 5:45 p.m. 
Small Conference Room, CCRPC Offices  

110 West Canal Street, Suite 202, Winooski, VT 
 

1. Changes to the Agenda, Members’ Items  

2. Approval of May 7, 2014 Executive Committee Minutes* (Action) 
 

3. Act 250 & Sec 248 Applications 
Rye Associates, LLC subdivision in So. Burlington 4C1270* (Action) 

4. Approval of Interim Volunteer Reimbursement Policy* (Action) 

5. Chair/Executive/MPO Directors’ Reports  (Information) 
a. Public Participation Plan Update 
b. Administrative Updates 
c. Budget review (* to be distributed at the meeting) 

6. Agenda Review for June 18th Annual Meeting*   (Information) 

7. Other Business (Information) 

8. Executive Session – to discuss personnel matters  (Action)  
 * Memorandum to be sent separately 

9. Adjournment (Action) 

∗Attachments 

 

NEXT MEETING – Next Executive Committee Meeting – Wed. July 2, 2014; 5:45 p.m.  



Chittenden County Regional Planning Commission 1 
Executive Committee 2 

Meeting Minutes 3 
DRAFT 4 

DATE:  Wednesday, May 7, 2014 5 
TIME:  5:45 p.m. 6 
PRESENT: Lou Mossey, Chair   Andy Montroll, Vice-Chair 7 
  Debra Kobus, Secretary-Treasurer Andrea Morgante, At-Large 8 
  Chris Roy, At-Large   Marc Landry, Immediate Past Chair 9 
  Charlie Baker, Executive Director Michele Boomhower, Asst/MPO Director  10 
  Forest Cohen, Business Manager Regina Mahony, Senior Planner 11 
  Melanie Needle, Senior Planner  Bernadette Ferenc, Trans. Business Manager 12 
 13 
The meeting was called to order at 5:47 p.m. by the Chair, Lou Mossey. 14 
 15 
1.  Changes to the agenda.  There were none. 16 

 17 
2. Approval of Minutes.  MARC LANDRY MADE A MOTION, SECONDED BY CHRIS ROY, TO APPROVE THE 18 

MINUTES OF APRIL 2, 2014, WITH CORRECTIONS IF ANY.  MOTION CARRIED UNANIMOUSLY. 19 
 20 

3. Act 250/Section 248 Applications. 21 
 22 

a. #4C1265 – Green Meadow Apartments, LLC & Amber Lantern, LLC.  This project is located on 23 
Thasha Lane in Essex Junction.  They propose taking down 14 buildings (112 units) and 24 
constructing 10 buildings with 300 units.  At the suggestion of Robin Pierce, the planner in Essex 25 
Junction, she added a statement on Strategy 2 about putting 80% of development in 15% of the 26 
county.  We did add a comment about the lack of bike parking and made a suggestion of 27 
including both short-term and long-term bicycle parking for residents.  When asked if this 28 
includes bicycle/pedestrian paths, Regina noted there are a lot of pedestrian and multi-modal 29 
connections and they are linking things that are not linked right now.  Members reviewed the 30 
letter and suggested moving all bike/pedestrian comments into the third paragraph.  MARC 31 
LANDRY MADE A MOTION TO APPROVE THE LETTER WITH SUGGESTED CHANGE.  ANDY 32 
MONTROLL SECONDED.   Charlie wondered if when a developer makes a real effort in 33 
stormwater management, if we should offer a positive comment.  Members agreed to stay out 34 
of the issue as we don’t have the expertise.  Lou wondered if we want to talk about town plan 35 
approval; and Andrea wondered if we want to be sure zoning regulations are in conformance to 36 
the municipal plan.  Andy suggested that if we see things that are wrong we should let 37 
communities know.  Lengthy discussion ensued.  The question is how well are the bylaws 38 
implementing the municipal plan, but we should not bring that into our review of an Act 250 39 
applications.  VOTE:  MOTION CARRIED UNANIMOUSLY. 40 
 41 

4. FY15 Unified Planning Work Program (UPWP) and Budget.  Members reviewed a revised FY15 42 
budget.  Charlie noted that we increased revenue from ACCD by $20,000 because both houses 43 
approved the increase to RPCs.  There is a chance we’ll be hearing about brownfields grants.  This 44 
reduced our projected deficit to -$13,430.  Charlie did note that the benefits line is conservative, so 45 
the deficit might be even lower.  We did add some insurance costs to cover the worst case scenario 46 
as we are shopping for new policies.  Michele noted that VLCT would be willing to look at a package 47 
to deal specifically with regional planning commissions rather than municipal quotes, which include 48 
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buildings and equipment (which makes the insurance package very expensive) that the RPCs just 1 
don’t have.  This will be the budget we send in the board packet for adoption. 2 
 3 
Michele noted that on the task side, the only changes will be more details on tasks that relate to 4 
Transportation Planning Initiative tasks for VTrans.  Charlie has a meeting with DHCD to verify the 5 
regional planning grant work program items. 6 
 7 

5.  Report on Nominations.  Marc Landry reported that we have a full slate of officers:  Andy Montroll, 8 
Chair; Chris Roy, Vice-Chair; Debra Kobus, Secretary-Treasurer; Andrea Morgante, At-Large <5,000;  9 
John Zicconi, At-Large >5,000; Lou Mossey, Immediate Past Chair.  We will prepare a memo for the 10 
board packet. 11 
 12 

6. Climate Action Guide Status Update.  Melanie presented a memo she prepared this afternoon.  It is 13 
arranged by discussion at the April board meeting and then comments voiced by individual 14 
members, which at times contradicted each other.  She reviewed each comment.   15 

 16 
a. On #3 members voted to include a simpler chart.  She found one called “Observed U.S. 17 

Temperature Change” that came out of the National Climate Assessment federal report 18 
released yesterday, May 6, 2014.  She’s still looking for a simple chart but a lot are similar to 19 
what Chris Roy had provided.  Lou agreed that the new chart is busy, but does tell more 20 
information.  Andrea feels that the old chart is okay with the additional 13 years.  Melanie does 21 
have a number for Burlington and she’d like to put these side by side to compare the general 22 
trend vs. Burlington.  She will continue looking for a better comparison and more current data.   23 

b. #4.  Added language.   24 
c. #5 changed the tone of the document to read present tense.   25 
d. #6 from John Zicconi clarifies Northeast vs. Vermont.   26 
e. #7 John rewrote the paragraph on page 3.   27 
f. #8 is from Dan Kerin recommending charts and graphs depicting global weather trends not be 28 

included in the guide. 29 
g. #9 – Don Meals requested that the updated version of Figure 3 from the US Climate 30 

Assessment be inserted in the guide as well as the “Observed U.S. Temperature Change” chart. 31 
Andrea suggested including this figure 3 and the maps we discussed in the memo to board 32 
members.  Charlie was hoping we’d get comments from the Executive Committee and then prepare 33 
staff recommendation for changes to the guide for approval by the board.  He said we’ll have the 34 
memo showing both charts.  We’ll look at global vs. national information and come up with a 35 
common ground.  Andrea noted it’s not just the temperature but how it affects everything else.  36 
Lengthy discussion continued.  Andy noted that the real meat of the guide is what to do to change 37 
these.  Chris Roy showed an EPA chart he found on-line and he’ll send Melanie the link.  Melanie will 38 
include a link from the National Climate Assessment on the Northeast. 39 
 40 

7.  Annual Meeting – June 18th.   Charlie reported that we have booked the Dion Family Student Center 41 
at St. Michael’s College for our annual meeting.  David Mears, Commissioner of Department of 42 
Environmental Conservation, will be the guest speaker to talk about the proposed TMDL program.  43 
There will be a limited business meeting with election of officers. 44 
 45 

8. Chair/Executive/MPO Directors Reports. 46 
a. Administrative Updates.   Our indirect rate for FY15 was approved by VTrans.  Paul Luciano, our 47 

emergency planner, has tendered his resignation and he will be leaving at the end of May.  He 48 
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had been employed half time and he was also working for Central Vermont RPC part-time.  Lee 1 
Krohn will take over for the summer and we’ll revisit the staffing need in the fall.   2 

b. Public Participation Plan.  The next committee meeting will be next Thursday, May 15th.  We 3 
have confirmed attendance for that meeting.  We supported Sara Osaba last year to develop a 4 
training program for people of color for leadership.  They will be down at the statehouse on 5 
Friday, May 9th to meet with legislators and the Governor.  Charlie and Michele will be 6 
attending.  We received a grant from the Vermont Community Foundation to work on equity 7 
regionally.  We are developing the list of partners with the plan being that we start this up and 8 
others carry it on. 9 

c. Legislative Update.  Both growth center bills have passed.  The Transportation Proportional 10 
Share bill has passed both houses; as well as the Shoreland Bill. 11 
 12 

9.  Agenda Review for May 21st Board Meeting.   Members reviewed and approved the agenda. 13 
 14 

10. Other Business:   Marc Landry heard today that the Weather Channel TV crew is doing a segment on 15 
the 3 most scenic bikeways in the country and one is the Island Line and they were filming up there 16 
today. 17 

 18 
CHRIS ROY MADE A MOTION, SECONDED BY MARC LANDRY, TO ADJOURN AT 6:48 P.M.  MOTION 19 
CARRIED UNANIMOUSLY. 20 
 21 
Respectfully submitted, 22 
 23 
Bernadette Ferenc 24 
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June 5, 2014 
 
Peter Keibel 
District #4 Coordinator 
111 West Street 
Essex Junction, VT  05452 
 
RE:  Rye Associates, LLC; South Burlington; Application #4C1270 
 
Dear Mr. Keibel: 
 
The Chittenden County Regional Planning Commission’s Staff and Executive Committee have reviewed this Act 250 
application for the creation of a 34-lot PUD to consist of 22 single family homes; 14 cottage style single family homes; 16 
multi-family units in four (4) buildings; five (5) commercial building with a total GSF of 20,000sf; construction of 2,905 lf 
of public road; neighborhood park; and supporting stormwater and utility infrastructure.  The applicant is requesting a 
land use permit for all but the commercial buildings on Lots 2 – 5.  The Project is located at 1075 Hinesburg Road, in 
South Burlington, VT.  The project has received local approval from the Development Review Board.  We offer the 
following comments:   
 
The project is located within two Planning Areas as defined in the Chittenden County Regional Plan, entitled the 2013 
Chittenden County ECOS Plan (the Plan): Enterprise (the portion of the lot fronting Hinesburg Road where the commercial 
lots are located) and Suburban (the remainder of the lot proposed for residential use).  We find this project to be 
consistent with the Planning Areas for the following reasons:  

1. Both Planning Areas are identified in the Plan as areas planned for growth, and therefore this project helps 
implement Strategy #2 of the Plan which calls for 80% of new development in the areas planned for 
growth.   

2. The project will be served by municipal water and sewer, and is located within the CCTA service area. 
3. The density and uses are consistent with the local regulations. 

Therefore, we find this project to be in conformance with the Planning Areas of the 2013 Chittenden County Regional 
Plan.  
 
Regarding transportation, the proposal has comprehensively included sidewalks along the private roadway network 
within the site, as well as recreational paths.  Additionally, the internal network of sidewalks and pathways 
connects to Fox Run Lane, part of the Butler Farms/Oak Creek Village.  However, there are a number of 
recommended transportation considerations:  
 

1. With the associated commercial and residential mixed uses at the project location and the adjacent 
properties, pedestrian interconnectivity should be addressed.  The applicant should be required to install a 
crosswalk to connect the project to the southerly properties across VT 116.  Layout of the crosswalk should 
be coordinated with the City of South Burlington and VTrans.  

2. The proposed site plans do not appear to include bicycle parking. The CCRPC strongly encourages the 
developers to include both short-term bicycle parking (e.g. U racks) and also long-term parking (e.g. lockers, 
cage) at the commercial site locations.   

3. CCTA currently provides commuter bus service along VT 116.  The applicant should provide adequate space 
within the project right of way to allow for the development of a bus pull off to accommodate both 
commuting residents and employees of the commercial properties.  

4. Regarding the commercial lots, there is an opportunity to reduce single occupancy vehicle trips through 
increased Transportation Demand Management (TDM) measures (an action under Strategy 3.2.2 in the 
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Plan).  CCRPC strongly encourages the property manager to coordinate with CCRPC on possible TDM 
measures through the “Go! Chittenden County” program (www.gochittendencounty.org).  This program 
provides tools and resources for employers/property managers to reduce parking needs and address traffic 
issues, and connects individuals to the range of transportation options in our region.     
 

Due to the detailed level of development review in most Chittenden County municipalities and the environmental permit 
reviews at the Department of Environmental Conservation, CCRPC will give specific attention in its Act 250 reviews to the 
type of use and the Planning Areas section of the 2013 Chittenden County ECOS Plan.  While there are many other topics 
covered in the 2013 Chittenden County ECOS Plan, there has been significant analysis at the Regional level regarding 
transportation impacts.  The CCRPC will also focus its attention on transportation, where appropriate, in accordance with 
the Metropolitan Transportation Plan, which is within the 2013 Chittenden County ECOS Plan. 
 
These comments are based on information currently available; we may have additional comments as the process 
continues.  Please feel free to contact me should you have any questions. 
 
Sincerely, 
 
 
Charlie Baker 
Executive Director 
 
Cc:  CCRPC Board 
       Certificate of Service 

http://www.gochittendencounty.org/


   
 
 
MEMORANDUM 
 
TO:        CCRPC Executive Committee   
CC:   Charles Baker, Executive Director; Michele Boomhower, Asst/MPO Director;  

Bernie Ferenc, Business Manager 
FROM:  Forest Cohen, CCRPC Business Manager 
DATE:    May 29, 2014 
RE:         Draft Interim Volunteer Reimbursement Policy 
 
In order to participate actively and attend meetings, volunteers are often faced with challenges like 
scheduling limitations, missing work, child care coordination, and more.  Because of this, 
representation and participation in public planning processes can be unintentionally biased toward 
those who are able to conveniently and/or financially support their own participation.   
 
This policy, which will become part of the Chittenden County Regional Planning Commission’s Public 
Participation Plan (PPP), assists in removing barriers to allow for meaningful and diverse community 
involvement in planning and policy work within Chittenden County.  Its foundation is rooted in the 
ECOS Plan’s Social Community goal: “Promote the skills, resources, and assurance needed for all 
community members to participate in the workforce and in their family, civic and cultural lives, 
within and among their neighborhoods, and in the larger community.” 
 
This policy also seeks to advance Strategy 8 of the ECOS Plan: “Ensure that the projects and actions 
in all ECOS Strategies assess equity impacts, and that the design and development of programs are 
inclusive of all and engage underrepresented populations.” 
 
The policy dictates that all payments to volunteers are reimbursements for expenses, and therefore 
should not be considered income for tax purposes.   
 
Staff is requesting that this policy be approved as an Interim Policy, as the Public Participation Plan is 
not completed yet.  However, it may be necessary to issue reimbursements before the PPP is 
finalized.  The Interim Policy will be incorporated into the draft PPP, and will become “permanent” 
policy when the PPP is adopted.   
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DRAFT Interim Volunteer Reimbursement Policy – Updated 5/29/14 

CHITTENDEN COUNTY REGIONAL PLANNING COMMISSION 
Interim Volunteer Reimbursement Policy 

 
 
Volunteers who are not being otherwise compensated for their attendance at a CCRPC meeting  or 
event may request a stipend to cover the cost of preparing for, and participating in, each meeting or 
event.  Volunteers who are not being otherwise reimbursed for their expenses directly related to 
attendance may request reimbursement for reasonable transportation costs (bus fare, taxi fare) and/or 
child care costs incurred as a result of their participation. 
 
All volunteers seeking reimbursement must be provided with, and provide written acknowledgement 
that they have received, the Interim Volunteer Reimbursement Policy.  To receive reimbursement 
volunteers must complete, sign, and submit a CCRPC Volunteer Reimbursement Statement (VRS) within 
15 days of the event.  By signing the VRS volunteers self-certify that all claimed expenses are accurate 
and reflect actual costs incurred.  CCRPC will issue approved reimbursements within 30 days of receipt 
of the VRS.   
 
Volunteer time will be reimbursed at the rate of $20 per hour for meeting preparation and attendance, 
per approved individual. This reimbursement is not considered income.  The number of estimated and 
approved preparation hours per individual should be set in advance.   
 
All efforts shall be made by the volunteer to document and substantiate costs incurred.  Receipts should 
be submitted for any expense in excess of $25.  CCRPC reserves the right to deny or reduce 
reimbursement for any undocumented and/or unreasonable or excessive costs.   
 
The definition of “unreasonable costs” is at the discretion of the CCRPC.  The CCRPC may cap expense 
reimbursement amounts if necessary. 
 
Volunteer reimbursements will not provide compensation in excess of expenses actually incurred.  
Volunteers are responsible for keeping accurate records of their expenses incurred while volunteering 
for the CCRPC.            



In accordance with provisions of the Americans with Disabilities Act (ADA) of 1990, the CCRPC will ensure public meeting sites are 
accessible to all people.  Requests for free interpretive or translation services, assistive devices, or other requested accommodations, 
should be made to Emma Long, CCRPC Title VI Coordinator, at 802-846-4490 ext 21 or elong@ccrpcvt.org, no later than 3 business days 
prior to the meeting for which services are requested. 
 

ANNUAL MEETING AGENDA 
Wednesday, June 18, 2014, 6:30 pm 

Dion Family Student Center 
St. Michael’s College Campus, Winooski, VT 

 
 

    
DRAFT 

 
Networking and Dinner from 5:30-6:30 
 
CONSENT AGENDA 

C.1  Minor TIP Amendments* 

DELIBERATIVE AGENDA 

1. Call to Order; Changes to the Agenda 
2. Public Comment Period on Items NOT on the Agenda 
3. Approve Minutes of May 21, 2014 Meeting* (Action; 5 min) 
4. Approve Consent Agenda (MPO Business) * (Action; 5 min) 
5. Town Plan Approvals 

a. 2014 Shelburne Comprehensive Plan (Action: 5 min.) 
6. Election of Officers for FY 15 (Action: 5 min.) 
7. Warn Public Hearing for FY15-18 Transportation Improvement Program (TIP)  (Action: 5 min.) 
8. Presentation of Certificates for People of Color Leadership Training   (Information; 10 min) 
9. Presentation by Commissioner David Mears, Dept of Environmental Conservation  (Information; 40 min) 
10. Chair/Executive and MPO Directors’ Updates  (Information; 5 min) 
11. Committee Reports, as needed, otherwise see attached  (Information; 5 min) 

a. Transportation Advisory Committee* 
b. Planning Advisory Committee* 
c. Executive Committee* 

i. Act 250 Letters*  
12. Members’ Items, Other Business (Information; 5 min) 
13. Adjourn 

 
*Attachment 
 
The June 18th Chittenden County RPC meeting will air on ________, ______, 2014 at 8 p.m. and repeat on ______, ______, 
2014 at 1am and 7am and available on the web at:  http://www.cctv.org/watch-tv/programs/chittenden-county-regional-planning-
commission- 
 
Upcoming Meetings - Unless otherwise noted, all meetings are held at our offices:   

• Planning Advisory Committee, Wednesday, June 18, 2014; 2:30-4:30 p.m. 
• Transportation Advisory Committee – Tuesday, July 1 2014; 9:00 a.m. 
• Executive Committee, Wednesday, July 2, 2014; 5:45 p.m. 
• Public Participation Plan Committee – TBD 
• CCRPC Board Meeting - Wednesday, July 16, 2014; 6:00 p.m. 
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