
CHITTENDEN COUNTY REGIONAL PLANNING COMMISSION 1 
EXECUTIVE COMMITTEE MEETING 2 

MINUTES 3 
DRAFT 4 

 5 
Date:  Wednesday, October 5, 2016 6 
Time:  5:45 p.m. 7 
Place:  CCRPC offices; 110 W. Canal Street, Suite 202; Winooski, VT  05404 8 
Present: Chris Roy, Chair   Mike O’Brien, Vice-Chair 9 
  Brian Bigelow, Sec.-Treas. Barbara Elliott, At-Large 10 
  John Zicconi, At-Large  Andy Montroll, Immediate Past Chair 11 
Staff:  Charlie Baker, Exec. Director Regina Mahony, Plan. Program Mgr.  12 
  Eleni Churchill, Trans. Prog. Mgr.   Forest Cohen, Business Manager 13 
  Bernie Ferenc, Trans. Bus. Mgr. 14 
 15 
The meeting was called to order at 5:45 p.m. by the Chair, Chris Roy. 16 
 17 
1.  Changes to the Agenda, Members’ Items.  Regina noted that we have a third 18 

Act 250 letter.  We will add that as Item 5 c. Allen Brook Development in Essex. 19 
 20 

2. Approval of August 3, 2016 Joint Executive/Finance Committee Minutes.  21 
BARBARA ELLIOTT MADE A MOTION, SECONDED BY MIKE O’BRIEN TO 22 
APPROVE THE MINUTES OF THE AUGUST 3, 2016 JOINT EXECUTIVE/FINANCE 23 
COMMITTEE MEETING.  MOTION CARRIED UNANIMOUSLY.   24 

 25 
3. CCRPC Municipal Dues FY18.  Forest Cohen noted that the municipal dues are 26 

used to match FHWA and ACCD funds to run our programs.  We had kept the 27 
dues level for FY2012-2014 following the merger.  In FY15 we increased them 28 
1.8% and level funded FY16 & 17.  Now it’s time to send notification to 29 
municipalities for their FY18 budgets.  Forest presented scenarios for keeping 30 
dues level funded at $244,770 and for increasing 2.3% based on Employment 31 
Cost Index for State and Local Governments at $250,400.  After a brief 32 
discussion, it was decided to level fund the dues for FY18 as our revenues 33 
exceeded expenses by about $60,000 in FY16.  As we are doing more and more 34 
regional projects, we will be using more local dues.  We want municipalities to 35 
be aware that there may be a need for an increase in the near future.  ANDY 36 
MONTROLL MADE A MOTION, SECONDED BY BARBARA ELLIOTT, TO KEEP THE 37 
DUES LEVEL FUNDED FOR FY18.  MOTION CARRIED UNANIMOUSLY. 38 
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 1 
4. Procurement Policy Update.  Forest noted that this is a preview that we will 2 

update the procurement policy to conform to new guidance from Office of 3 
Management & Budget issued December 26, 2014 – 2 CFR Part 200 or Super 4 
Circular.  This year our Management Letter will have a recommendation to 5 
update our procurement policy, which we plan to bring to you in the next 6 
couple of months.  We have a grace period ending June 30, 2017, but in the 7 
meantime, the auditors suggest that we include a statement that we are in 8 
compliance with the previous standards.  The language we propose says “The 9 
current CCRPC procurement policy is in compliance with OMB Circular A-102 10 
Standards.  The OMB Circular A-102 standards have been replaced with 2 CFR 11 
Part 200.  CCRPC procurement policy will comply with 2 CFR Part 200 12 
standards by July 1, 2017, if not earlier.”  JOHN ZICCONI MADE A MOTION, 13 
SECONDED BY BRIAN BIGELOW, TO APPROVE THE PROCUREMENT POLICY 14 
UPDATE AS PRESENTED TO BRING CCRPC INTO COMPLIANCE WITH FEDERAL 15 
REQUIREMENTS.  MOTION CARRIED UNANIMOUSLY. 16 

 17 
5. Act 250 & Sec. 248 applications.   18 

a. Daniel & Michael Fontaine & Aegis Renewable Energy-Williston, Application 19 
#4CO893-7.  Regina noted that we already sent this letter after members 20 
reviewed it via email early in September.  We are asking for a formal 21 
approval.  JOHN ZICCONI MADE A MOTION TO APPROVE THE LETTER TO 22 
ACT 250. ANDY MONTROLL SECONDED AND THE MOTION CARRIED 23 
UNANIMOUSLY. 24 

b. BSREP II CYPRESS MT LLC, Maple Tree Place, Williston App#4C0775-12.  This 25 
is an amendment to Condition #14 of the land use permit which states that 26 
the maximum gross leasable area that may be leased to any one retail 27 
tenant be 50,000 square feet.  Dick’s Sporting Goods currently has 56,950 28 
square feet, which was obtained when Old Navy did not need as much 29 
space.  They are asking the limit be raised to 56,950 square feet.  Staff 30 
offered comments but feel the project is in conformance with our planning 31 
areas and that it meets the requirements of Criterion 9(L).  BRIAN BIGELOW 32 
MADE A MOTION, SECONDED BY MIKE O’BRIEN, TO AUTHORIZE CHARLIE 33 
TO SIGN THE LETTER TO THE ACT 250 COORDINATOR.  MOTION CARRIED 34 
UNANIMOUSLY. 35 

c. Allen Brook Development, Essex; App. #4CO329-20.  Regina noted that this 36 
is on Saxon Hill in Essex.  This project is for the use of a 27.5 acre area for 37 
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sand extraction, the identification of a second 27.5 acre area that will be 1 
designated as a no-build area until the completion of the reclamation of the 2 
first extraction area, and a four-lot subdivision (not development).  The 3 
town is okay with it.  We just received the hearing notice yesterday.  We 4 
have a couple of questions about the truck route.  This hearing is not until 5 
October 27th, so we have time to get our traffic questions answered.  Mike 6 
O’Brien and Chris Roy will both abstain from voting on this as they have 7 
both done work on this.  Discussion ensued and it was decided to try to get 8 
our questions answered to simplify the letter.  Regina will then revise the 9 
letter and send it to members for approval.  We will ratify at the November 10 
EC meeting.   11 
 12 

6. Municipal Plan Review Policy recommendations.   Regina noted that we have a 13 
policy that contains guidance on municipal plan review.  Staff has submitted 14 
some changes to the PAC to incorporate changes in state statute.  The PAC will 15 
be reviewing this second draft at their meeting next week, and if they agree 16 
we will send the amendment to the full board.  The track changes version she 17 
distributed today only contains those made between 1st and 2nd draft.  We will 18 
send the board the track changes from current policy to the recommended 19 
version for their Oct. 19th meeting.  The new legislation allows a town to do a 20 
plan amendment without requiring them to update everything.  Our process 21 
for review is still the same generally – 18-20 months before we conduct a 22 
review of the existing plan and let the municipality know what might need to 23 
be addressed.  When there is an amendment we have recommended that we 24 
will review the amendment to be sure it’s consistent with the elements of 25 
municipal and regional plans; and to make sure it doesn’t compromise the 26 
existing approval and confirmation of their planning process.  Municipal plans 27 
now have to be updated every 8 years instead of every 5 years.  We have also 28 
included some language about plan implementation.  Under the statute 29 
changes, we’ll have to be sure a town has been implementing their town plan.  30 
Chris Roy suggested we adjust the numbering system in some cases from 31 
numbers to letters.  Regina noted that based on the bylaws staff just wanted 32 
to be sure the Executive Committee reviewed this before we recommend it to 33 
the Board.  Mike O’Brien suggested that because we’re just seeing this, that 34 
we take the recommendation of the PAC.  Members agreed. 35 
 36 
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7. Legislative Breakfast agenda items.  Charlie reviewed the draft topics so far: 1) 1 
Water quality implementation funding; 2) Presentation on what CCRPC does 2 
and what services we provide; 3) Jeff’s suggestion to educate our legislators to 3 
support investment in Chittenden County to keep the economic engine 4 
running, which will benefit the entire state.  When housing initiative was 5 
brought up, Charlie said we can cover that in what we do.  Members agreed 6 
three topics was about all we could cover in the time allotted. The legislative 7 
breakfast will be held December 13th at the Double Tree. 8 

 9 
8. Chair/Executive Director’s Report.   10 

a. Shared Dispatch Services Update.  Charlie reported that we have a 11 
consultant under contract and they have been meeting with 12 
police/fire/rescue chiefs, etc.  He will check to see how they will get fire and 13 
rescue information from rural areas. 14 

b. Board Development Committee will be meeting on Wednesday October 15 
12th to develop bylaws change to allow shared services. 16 

c. Charlie has begun visiting selectboards and city councils to update them on 17 
the work we’ve done in each community, as well as an overview of energy 18 
planning work, Building Homes Together, Chittenden County Opioid 19 
Alliance, and transportation priorities.  The visits have been very positive. 20 

 21 
9.  Agenda Review – October 19th meeting.  It was noted that Chris Roy may not 22 

be able to attend, so Mike O’Brien will chair the meeting.  Members reviewed 23 
the draft agenda and made some suggestions.  Chris wanted to be sure to talk 24 
about our county-wide prioritization where we can whittle our list down to be 25 
more feasible and perhaps help VTrans do their job because there won’t be as 26 
many projects submitted.  Charlie noted that Michele wants to talk about 27 
constrained resources.  Dept. of Environmental Conservation wants to walk us 28 
through the Lamoille Tactical Basin Plan draft.  This is one of the first plans that 29 
ties into the new TMDL regulations.  This is the first time RPCs are being asked 30 
to weigh in at the board level. It was noted that we are also asked to warn a 31 
public hearing for our November meeting.  Staff will verify with RSG to be sure 32 
they’ll be ready to present county population projections in October.  The 33 
State just came out with draft energy planning standards.  Staff will draft 34 
comments for the Energy Committee that is meeting on October 18th that we 35 
can give to the board as well.  The PAC will review this next week.   Comments 36 
are due back to the state on October 25th. 37 
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John Zicconi asked if at some point we can have a presentation on the 1 
downtown mall renovations.  Charlie agree to explore this for the November 2 
meeting after the election. 3 

 4 
10.  Other Business.  There was none. 5 

 6 
11. Executive Session.  None needed. 7 

 8 
12. Adjournment.  MIKE O’BRIEN MADE A MOTION, SECONDED BY BRIAN 9 

BIGELOW, TO ADJOURN THE MEETING AT 6:50 P.M.  MOTION CARRIED 10 
UNANIMOUSLY. 11 

 12 
Respectfully submitted, 13 
 14 
 15 
Bernadette Ferenc 16 


