Agenda

Executive & Finance Committee

Meeting
Wednesday, March 6, 2024 — 5:45 p.m.

Zoom Link: https://us02web.zoom.us/j/89905532301

Dial-in +1 305 224 1968
Meeting ID: 899 0553 2301

1. Callto Order, Attendance
2. Changes to the Agenda, Members’ Items
3. Executive Committee Minutes — February 7, 2024*
4. FY2023 Single Audit*
5. Act 250 & Section 248 Applications
a. Riverview Drive, Charlotte (#4C0959-4),
b. Bay Ridge Solar, Shelburne (#24-0536-NMP)
6. FY2024 2" Quarter Financials* [to be presented at the meeting]
a. Journal entries
b. Revenue and expenses
c. Cash balances
7. UPWP Update — FHWA/FTA funding review
8. Equity Update
9. Annual meeting location
10. Chair/Executive Director Report
a. Code of conduct
b. Compensation Study update
c. Legislative update
d. Other
11. New Business
12. Draft March 20, 2024, Board agenda review*
13. Executive Session — (not planned)
14. Adjournment
*Attachments

NEXT MEETING — Executive Committee April 3, 2024; 5:45 p.m.

(Action)
(Action)
(Action)

(Action)

(Action)
(Discussion)
(Discussion)

(Discussion)
(Discussion)
(Discussion)

(Discussion)

(Discussion)
(Discussion)
(Action)
(Action)

In accordance with provisions of the Americans with Disabilities Act (ADA) of 1990, the CCRPC will ensure public meeting sites are
accessible to all people. Requests for free interpretive or translation services, assistive devices, or other requested accommodations,
should be made to Emma Vaughn, CCRPC Title VI Coordinator, at 802-846-4490 ext. *121 or evaughn@ccrpcvt.org, no later than 3
business days prior to the meeting for which services are requested.
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CHITTENDEN COUNTY REGIONAL PLANNING COMMISSION
EXECUTIVE COMMITTEE MEETING MINUTES

DRAFT
DATE: Wednesday, February 7, 2024
TIME: 5:45 PM
PLACE: Remote Attendance via Zoom
PRESENT: Chris Shaw, Chair Catherine McMains, Past Chair
Elaine Haney, at large >5000 Bard Hill, Vice-Chair

Michael Bissonette, at large <5000

STAFF: Charlie Baker, Executive Director Taylor Newton, Planning Mgr.

Forest Cohen, Senior Business Mgr. Amy Irvin Witham, Business Office Mgr.
Anne Nelson Stoner, Equity & Engagement Mgr. Emma Vaughn, Communications Mgr.
Bryan Davis, Sr. Transportation Planner Eleni Churchill, Transp. Program Magr.

OTHER: Karyn Tierney, Hickok & Boardman Katrina Meigs, Hickok & Boardman

1.

2.

Call to Order, Attendance: C. Shaw called the meeting to order at 5:48pm.

Changes to the Agenda, Members items: There were no changes to the agenda.

Approval of the January 3, 2024, Executive Committee Meeting Minutes:
C. McMains moved to approve the minutes with one correction (page 3, line 30: said is misspelled).
M. Bissonette seconded. Motion carried unanimously.

Initial Compensation Study Discussion:

C. Baker introduced Karen Tierney and Katrina Meigs from Hickok & Boardman, who shared a
presentation about the compensation study process they’ve been undergoing for CCRPC. Topics
included the importance of organizations being intentional about their compensation and benefits;
the process of compensation analysis and its role in attracting, engaging, and retaining talent; an
employee engagement survey that revealed a high level of satisfaction, but also some concerns
about cost of living, professional growth, and a paid family leave option; and the consultant’s
approach to benchmarking compensation within an organization. C. Shaw noted concern about the
lack of childcare and housing options; K. Meigs acknowledged the significance of this issue and
mentioned a new state insurance program for paid family and parental leave that CCRPC staff are
looking into. B. Hill discussed the complexity of wage determination, emphasizing the need to
consider factors such as travel distance, location, and organization size. The consultant team is
currently gathering market data from South Burlington, Burlington, and the State of Vermont and
expects to complete the compensation study in March.

Act 250 & Section 248 Applications: There were none.

Draft Code of Conduct:

A.N. Stoner asked if anyone has questions or comments on the draft Code of Conduct and clarified
that this version is for staff only; we are holding off on the Board/Committee version until external
partners can review. C. Shaw asked whether our contractors would need to abide by our Code of
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7.

Conduct, and AN explained they would likely be expected to sign some shortened version of this. B.
Hill noted that contractors may have their own Code of Conduct, and wondered which would take
precedent. E. Haney suggested that a contractor hired by CCRPC should be required to perform
based on CCRPC’s standards. C. Baker added that there are existing standard provisions in contracts,
and staff will review. The next steps in the Code of Conduct process are to do a final review with
staff and incorporate edits and clarifications. The goal is to bring the final draft to the Executive
Committee in early March for the 3/6 meeting, and the Board version to the Board in mid-March for
the 3/20 meeting.

Equity Update
AN Stoner updated members about the latest Equity Advisory Committee meeting on 1/31, during

which CCRPC partnered with the State’s Climate Action Office to gather input that will feed into
both the State’s work and CCRPC’s ECOS Regional Plan update. This was a largely successful and
diverse gathering; 50 people attended, with 3-4 languages spoken. The meeting yielded six pages of
written feedback. AN Stoner updated members about the EPIC survey that went out to CCRPC staff,
committees, and partners. Due to the low response rate, C. Baker will send a follow-up email asking
for participation. AN Stoner provided a brief ECOS engagement update, indicating that she and
other staff are in the process of planning many public engagement efforts. There was a brief
discussion about the upcoming installation of three small meeting pods in the CCRPC office, within
the context of potentially affecting existing meeting space. C. Baker noted that the pods will be
located in the front of the office, will not affect existing meeting space, and will allow more staff to
meet virtually while in the office.

Minutes Format Discussion

C. Baker noted that staff is trying Zoom’s Al summary tool to reduce time spent on meeting minutes,
with E. Vaughn tasked with testing it for this meeting. He suggested that the minutes might shift
toward a summary format, capturing the essence of the discussions rather than a more detailed
transcript. Members should speak up throughout the meeting if they have specific comments they
want captured in the summary. C. McMains expressed that the minutes should reflect the substance
of the discussions. Staff have been testing the Al tool with other committees (TAC and UPWP) and
finding that it saves a lot of time. Members agreed to proceed with testing the Al tool.

Chair/Director Report

a) Legislative Update. C. Baker provided a legislative update, focusing on the Senate Committee on
Government Operations’ deliberation on the Open Meeting Law (5.55); S.213, which would
increase state responsibility for flood plain and river corridor regulation; and three bills relating
to Act 250. Members discussed how adverse weather conditions and other factors might limit
participation in in-person meetings, and C. Baker noted that the deliberation regarding Open
Meeting Law meeting requirements for advisory and decision-making bodies is ongoing and that
RPCs have been providing feedback to the legislature. C. Baker also discussed the ongoing
challenges with three bills dealing with Act 250 changes happening concurrently in three
different committees. He highlighted the three studies conducted over the summer and two
bills under consideration (H.687 and S.308). C. Baker noted that the Senate Committee on
Economic Development is working on a housing bill that has some pieces of Act 250 in it; this
may come out this week or next. C. McMains suggested using the Tier 3 protections for natural
resources to capture the 30x30 and 50x50 land. B. Hill brought up the issue of the 3-acre
stormwater rule, highlighting that it might be an unfunded mandate for small towns and rural
areas without homeowner associations. C. Baker mentioned that the Senate Committee on



https://www.ccrpcvt.org/wp-content/uploads/2024/02/MeetingNotes_01312024.pdf
https://legislature.vermont.gov/bill/status/2024/S.55
https://legislature.vermont.gov/bill/status/2024/S.213
https://legislature.vermont.gov/bill/status/2024/H.687
https://legislature.vermont.gov/bill/status/2024/S.308
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Government Operations is considering a county governance bill to make it easier for
municipalities to work together. Clarity about roles (municipal, regional, state) and
conversations about municipal capacity are needed. Chris Campany from Windham Regional
Commission referenced this topic in a recent commentary in VT Digger.

b) Staffing Update. C. Baker noted that Trudy Namubiru is starting on 2/12 as Business Office
Manager. Eliana Fox and Trudy will introduce themselves at the 2/17 Board meeting.

c) Other. None.

8a. Draft January Board Agenda review
C. Baker directed members to the draft February Board agenda. Members reviewed the draft
agenda, making small adjustments including consent agenda additions and the removal of the staff
Code of Conduct. T. Newton noted that an ECOS Plan update is planned for March, but we can move
to February if desired.

10. New Business: None.

11. Executive Session: C. McMains made a motion to enter Executive Session to discuss a potential
contract with VELCO based upon the finding that premature public knowledge would clearly place
the public body, or a person involved, at a substantial disadvantage. M. Bissonnette seconded.
Motion carried unanimously.

C. McMains moved to exit Executive Session at 7:48 pm. E. Haney seconded. Motion carried
unanimously.

12. Adjournment: E. Haney made a motion to adjourn at 7:48 pm. M. Bissonette seconded. Motion
carried unanimously.

Respectfully submitted,
Emma Vaughn


https://vtdigger.org/2024/01/31/chris-campany-understanding-the-story-of-town-government-and-its-limitations/

110 West Canal Street, Suite 202

‘d CHITTENDEN COuNTY RPC Winooski. VT 05404-2109
Communities Planning Together 802-846-4490

www.ccrpcvt.org

March 6, 2024

Kaitlin Hayes

District Coordinator

111 West Street

Essex Junction, VT 05452

RE: 363 Riverview Drive, Charlotte; #4C0959-4
Dear Ms. Hayes,

The Chittenden County Regional Planning Commission’s (CCRPC) Staff and Executive Committee
have reviewed the Act 250 application for the above-referenced project. The project is
described as the creation of four lots through the subdivision of 18.12-acre Lot 3, and
establishment of building footprints, driveway access, and the placement of other infrastructure
for the future construction of three residential dwelling units, one each on Lots 3.1, 3.2, and 3.3.

The CCRPC understands that the scope of the hearing requested by the Vermont Agency of
Natural Resources (ANR) has been narrowed to Criteria 1 (Water Pollution), 1(B) (Stormwater),
1(E) (Streams), 1(G) (Wetlands), and 8(A) (Necessary Wildlife Habitat) unless that scope is
expanded by the Commission at the hearing.

Due to the detailed level of development review in most Chittenden County municipalities, and
the environmental permit reviews at the Vermont Department of Environmental Conservation,
CCRPC focuses its Act 250 reviews on the type of proposed land use and the Planning Areas
section of the 2018 Chittenden County ECOS Plan. The CCRPC also focuses its review on
transportation-related issues, where appropriate, in accordance with the Metropolitan
Transportation Plan, which is within the 2018 Chittenden County ECOS Plan.

In the event the scope is expanded, the CCRPC offers the following comments on the
proposed project:

The proposed project is located within the Rural Planning Area as defined in the Chittenden
County Regional Plan, entitled the 2018 Chittenden County ECOS Plan. The CCRPC finds the
proposed project to be consistent with the Planning Areas for the following reasons:

1. The Rural Planning Area is identified in the ECOS Plan as areas that preserve Vermont’s
traditional working landscape and natural area features with low density development
(generally 1 dwelling unit per acre or less). The project’s proposed density is less than 1
dwelling per acre. CCRPC finds the proposed project is consistent with the Rural
Planning Area’s intent of preserving traditional working landscapes and natural area
features.

2. The lots would not be served by municipal water and sewer, but rather by on-site well
and septic systems.
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3. Though the project is still under review by the Town of Charlotte, the Development
Review Board’s preliminary approval indicates that the proposed land uses are generally
consistent with the local regulations.

Therefore, the CCRPC finds the proposed project to be in conformance with the Planning Areas
of the 2018 Chittenden County ECOS Plan.

These comments are based on information currently available; we may have additional
comments as the process continues.

Thank you for the opportunity to comment on the application. Please do not hesitate to contact
me at (802) 846-4490 or cbaker@ccrpcvt.org.

Sincerely,

Charlie Baker
Executive Director

CC: CCRPC Board
Certificate of Service
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CERTIFICATE OF SERVICE

I hereby certify on this 6" day of March 2024, a copy of the foregoing letter concerning Act 250 Land
Use Permit Application #4C0959-4 was sent by U.S. mail, postage prepaid to the following individuals
without email addresses and by email to the individuals with email addresses listed.

Vern and Rachel Hutchins

363 Riverview Drive

Charlotte, VT 05445
rachelhutchins05445@yahoo.com

David Marshall, P.E.

Civil Engineering Associates, Inc.
10 Mansfield View Lane

South Burlington, VT 05403
dmarshall@cea-vt.com

Charlotte Selectboard

Matt Krasnow, Chair

PO Box 119

Charlotte, VT 05445
mattkrasnow@townofcharlotte.co
m

Charlotte Development Review
Board

Charles Russell, Chair

PO Box 119

Charlotte, VT 05445
cdegr@yahoo.com

Agency of Natural Resources
1 National Life Drive, Davis 2
Montpelier, VT 05620-3901
anr.act250@vermont.gov

FOR INFORMATION ONLY

District #4 Environmental
Commission

Attn: Parkier Riehle, Kate Purcell,
Pamela Loranger

111 West Street

Essex Junction, VT 05452
NRB.Act250Essex@vermont.gov
Nrb.act250agenda@vermont.gov

Charlotte Town Clerk

Mary Mead

PO Box 119

Charlotte, VT 05445
mary@townofcharlotte.com

Vermont Dept. of Public Service
112 State Street, Drawer 20
Montpelier, VT 05620-2601
barry.murphy@vermont.gov
PSD.VTDPS@vermont.gov
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Vermont Agency of Transportation
Barre City Place

219 N. Main Street

Barre, VT 05641
AOT.Act250@vermont.gov

Vermont Agency of Ag., Food and
Markets

116 State Street, Drawer 20
Montpelier, VT 05620-2901
AGR.Act250@vermont.gov

Vermont Div. for Historic
Preservation

National Life Building, 6th Floor,
Drawer 20

Montpelier, VT 05620-0501
ACCD.ProjectReview@vermont.g
ov

NRCS, District Conservationist
Natural Resources Conservation
Service

356 Mountain View Drive, Suite
105

Colchester, VT 05446
joe.buford@usda.gov

Winooski NRCD Office

617 Comstock Road, Suite 1
Berlin, VT 05602
info@winooskinrcd.org

Ethan Tapper, County Forester /
FPR

John Gobeille & Andrew Wood /
ANR-Fish & Wildlife

111 West Street

Essex Junction, VT 05452
ethan.tapper@vermont.gov
john.gobeille@vermont.gov
andrew.wood@vermont.gov

Green Mountain Power Corp.
c/o Josh Castonguay

163 Acorn Lane

Colchester, VT 05446

josh.castonguay@greenmountainp

ower.com

Vermont Gas Systems

PO Box 467

Burlington, VT 05402
efficiency@vermontgas.com

Efficiency Vermont
128 Lakeside Avenue
Suite 401 Burlington, VT 05401

pics@veic.org
ADJOINING LANDOWNERS

Jason and Tiffany Hutchins
328 Riverview Drive
Charlotte, VT 05445

Jeffrey Hutchins
1065 Carpenter Road
Charlotte, VT 05445

Robert and Devon Lamere
1015 Carpenter Road
Charlotte, VT 05445

George and Claire Aube
1052 Carpenter Road
Charlotte, VT 05445

Patricia Frost
826 Carpenter Road
Charlotte, VT 05445

Christopher and Eile Ford
794 Carpenter Road
Charlotte, VT 05445

Stephen and Nicole Gorman 688
Carpenter Road Charlotte, VT
05445

Mark and Jamie Charlson
639 Carpenter Road
Charlotte, VT 05445

Dated March 7, 2024
/s/ Darren Schibler

Darren Schibler

Senior Planner, CCRPC

permitting@ccrpcvt.org

#4C0959-4
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Adriene.Katz
District 4


4 110 West Canal Street, Suite 202
c CHITTENDEN COuNTY RPCOC . .
‘ Communities Planning Together Winooski, VT 05404-2109

802-846-4490
March 6, 2024

Holly R. Anderson

Clerk of the Public Utility Commission
112 State Street

Montpelier, VT 05620-2701

Re: 3229 Shelburne Road — Net-Metering Petition for Certificate of Public Good (#24-0536-NMP)
Dear Ms. Anderson,

The Chittenden County Regional Planning Commission (“CCRPC”) is in receipt of the above-named notice
submitted by Bay Ridge Apartments Bond Limited Partnership for the construction of a 150kW solar array at
3229 Shelburne Road in Shelburne, VT. The subject parcel is owned by the Champlain Housing Trust. CCRPC has
reviewed this project’s conformance with CCRPC’s 2018 Chittenden County ECOS Plan, which gained a
Determination of Energy Compliance from the Vermont Department of Public Service on August 9, 2018.

ECOS Energy Goal

CCRPC finds that this project meets the intent of the Energy Goal (Goal #17) of the 2018 ECOS Plan: “Move
Chittenden County’s energy system toward a cleaner, more efficient and renewable system that benefits health,
economic development, and the local/global climate by working towards the State’s Comprehensive Energy Plan
goals.”

Strategy 2, Action 4b of the ECOS Plan states “CCRPC supports the generation of new renewable energy in the
County to meet the Vermont Comprehensive Energy Plan’s goals of using 90% renewable energy by 2050, in a
manner that is cost effective and respects the natural environment.” Development of this solar facility helps
implement this action.

The Plan’s suitability policies help determine whether projects are cost effective, and the Plan’s constraint
policies help determine whether projects respect the natural environment:

Suitability Policies

The 2018 ECOS Plan recommends the location of renewable energy generation facilities in appropriate locations,
as defined by the polices in Strategy 2, Action 4b. The project as proposed meets the following suitability
policies:

1. Locate energy generation proximate to existing distribution and transmission infrastructure: The
proposed facility is located adjacent to existing distribution infrastructure with at least 20% remaining
capacity.

2. Locate ground-mounted solar larger than 15 kW...outside of state designated village centers: The project
is not located within a designated center.

3. Locate ground-mounted solar generation...in Chittenden County’s areas planned for growth: The project
is located in the Suburban Planning Area of the 2018 ECOS Plan, which is an area planned for growth.

CCRPC finds that the location of this project meets the suitability policies of the 2018 ECOS Plan.
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Constraints Policies

The 2018 ECOS Plan states that development should be located to avoid state and local known constraints that
have been field verified, and to minimize impacts to state and local possible constraints that have been field
verified (Strategy 3, Action 1.f and Strategy 4, Action 1.f and Action 2.e). Our review indicates that the following
constraints are present on the site:

State Known Constraints

e C(Class 1 and 2 Wetlands: The site plans show a Class 2 wetland delineated in the southeast corner of site.
It appears that the proposed array is located so as not to impact this wetland and its associated buffers.
CCRPC has no further concerns regarding this constraint.

e State-significant natural communities and rare, threatened and endangered species: The site plans
show two areas where rare plants are located — within the delineated Class 2 wetland southeast of the
proposed array, and on the edge of the pond to the west of the array. It appears the project will avoid
impacts to both sets of plants. CCRPC has no further concerns regarding this constraint.

State Possible Constraint
e Agricultural & Hydric Soils: Primary Agricultural Soils underlie the entire site, including portions of the
proposed array. It appears that impacts to the agricultural soils will be minimized in accordance with
the recommendations of the Vermont Agency of Agriculture, Food, and Markets. CCRPC has no further
concerns regarding this constraint.

In summary, CCRPC concurs with the petitioner’s statements that the project meets the suitability policies and
the constraints policies provided the applicant works with the appropriate Vermont state agencies to mitigate
impacts to the above cited constraints. These comments are based on information currently available; we may
have additional comments as the process continues.

Please feel free to contact me with any questions.

Sincerely,

Charlie Baker
Executive Director

CC: CCRPCBoard
Aaron DeNamur — Shelburne Planning & Zoning Director
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REGULAR MEETING AGENDA

4
Wednesday, March 20, 2024, 6:00 pm ‘ 9) go';'w';';i’;' SEEHSHQEODQESTY RPC
Remote Meeting via Zoom

Remote Attendance:
Join Zoom Meeting: https://us02web.zoom.us/j/85217552963
Dial in 1 646 876 9923 Meeting ID: 852 1755 2963

CONSENT AGENDA

C.1 Minutes of the February 21, 2024, Board Meeting*
C.2 TIP Amendments*
C.3 Essex Town Plan Approval*

DELIBERATIVE AGENDA

1. Callto Order; Attendance; Changes to the Agenda (Action; 1 minute)
2. Public Comment Period on Items NOT on the Agenda (Discussion; 5 minutes)

3. Separate Actions on Consent Agenda Items

a. Minutes of the February 21, 2024, Board Meeting* (Action: 1 minute)

b. TIP Amendments* (MPO Action: 1 minute)

c. Essex Town Plan Approval* (Municipal Action; 1 minute)
4. UPWP update and Federal transportation funding (Discussion; 15 minutes)
5. ECOS Plan Update — engagement strategy (Discussion; 10 minutes)
6. Draft Equity Action Plan (Discussion; 20 minutes)
7. Draft Code of Conduct (Discussion; 20 minutes)
8. Equity Update (Discussion; 5 minutes)
9. Chair/Executive Director’s Updates (Information/Discussion; 10 min.)

a. Legislative update

b. Staffing and Compensation Study update

c. Other
10. Committee/Liaison Activities & Reports * (Information; 1 min.)

a. Executive & Finance Committee (draft minutes, February 7, 2024)*

i. Act 250 and Sec 248 letters

b. Transportation Advisory Committee (draft minutes, February 6, 2024) *

c. MS4 Sub-committee (draft minutes, February 6, 2024)*

d. Equity Advisory Committee (meeting notes, January 31, 2024)*

e. Planning Advisory Committee (draft minutes February 14, 2024)*
11. Adjournment (Action; 1 min.)

*Attachment(s)

In accordance with provisions of the Americans with Disabilities Act (ADA) of 1990, the CCRPC will ensure public meeting sites are accessible
to all people. Requests for free interpretive or translation services, assistive devices, or other requested accommodations, should be made to
Emma Vaughn, CCRPC Title VI Coordinator, at 802-846-4490 ext. *21 or emma.vaughn@ccrpcvt.org, no later than 3 business days prior to the
meeting for which services are requested.


https://us02web.zoom.us/j/85217552963
https://www.ccrpcvt.org/about-us/committees/executive-committee/
https://www.ccrpcvt.org/wp-content/uploads/2024/02/Executive-Committee-Minutes_20240208_Feb_Draft.pdf
https://www.ccrpcvt.org/about-us/committees/transportation-advisory-committee/
https://www.ccrpcvt.org/wp-content/uploads/2024/02/TAC_Feb_Minutes_20240206_Draft.pdf
https://www.ccrpcvt.org/about-us/committees/clean-water-advisory-committee/
https://www.ccrpcvt.org/wp-content/uploads/2024/02/MS4_Minutes_2024_02_06_Draft.pdf
https://www.ccrpcvt.org/about-us/committees/equity-advisory-committee/
https://www.ccrpcvt.org/wp-content/uploads/2024/02/MeetingNotes_01312024.pdf
https://www.ccrpcvt.org/about-us/committees/planning-advisory-committee/
https://www.ccrpcvt.org/wp-content/uploads/2024/02/PACMinutes_draft_20240214.pdf

Upcoming Meetings - Unless otherwise noted, all meetings are held virtually:
e Equity Advisory Committee — Wednesday, February 28, 2024, 5:30pm at CCRPC offices
e Transportation Advisory Committee — Tuesday, March 5, 2024, 9am
e Clean Water Advisory Committee - Tuesday, March 5, 2024, 11am
e CWAC MS4 Subcommittee - Tuesday, March 5, 2024, ~12:30pm
e Executive Committee — Wednesday, March 6, 2024, 5:45pm
e Planning Advisory Committee — Wednesday, March 13, 2024, 2:30pm
e CCRPC Board — Wednesday, March 20, 2024

Tentative future Board agenda items:

April 17, 2024 UPWP warn public hearing for May
2025 ECOS Plan Update

Regional Dispatch update?
Ambulance/rescue bill?

May 15, 2024 FY25 UPWP & Budget public hearing
FY25 UPWP & Budget Action
VTrans and Chit Co. Greenhouse Gas Targets

ANNUAL MEETING Election of Officers and Executive Committee Members
June 18, 2024 - 5-8pm | Warn public hearing for TIP
Waterworks, Winooski

In accordance with provisions of the Americans with Disabilities Act (ADA) of 1990, the CCRPC will ensure public meeting sites are accessible to
all people. Requests for free interpretive or translation services, assistive devices, or other requested accommodations, should be made to
Emma Vaughn, CCRPC Title VI Coordinator, at 802-846-4490 ext. *21 or emma.vaughn@ccrpcvt.org, no later than 3 business days prior to the
meeting for which services are requested.
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