
An Advisory body does not have supervision,
control, or jurisdiction over legislative, quasi-
judicial, tax, or budgetary matters.

CCRPC NON-ADVISORY BODIES:
Executive Committee, Board of Directors

CCRPC + Vermont’s Open Meeting Law

This summary is intended to outline Vermont’s Open Meeting Law (OML), including the most recent changes
(effective July 1, 2024). It includes an overview of how the OML applies to CCRPC, a step-by-step process of
ensuring compliance, and a summary of the complaint process. For complete details, consult the full law or the
resources below. 

What is the Open Meeting Law?

How does the OML apply to CCRPC?

The OML applies any time there is a meeting where a quorum (majority) of members is gathered to
discuss business or take action. A meeting can take place in person, remotely, via email, text, social
media, etc. 

Provide advance public notice of meetings, including meeting agendas.
Discuss all business and take all actions in open meeting, unless an exception in statute applies.
Allow members of the public to attend and participate in meetings.
Take meeting minutes and make them available to the public.

As a public body, the CCRPC and all of its committees are required to comply with the main components of the
OML. From there, different CCRPC committees have varying requirements, based on the July 1, 2024 update to the
OML which clarifies two types of public bodies:

2.) ADVISORY BODIES (ADVISE / RECOMMEND)1.) NON-ADVISORY BODIES (MAKE DECISIONS)
A Non-Advisory body has supervision, control,
or jurisdiction over legislative, quasi-judicial,
tax, or budgetary matters.

Transportation Advisory Committee (TAC),
Planning Advisory Committee (PAC), Clean Water

Advisory Committee (CWAC), Equity Advisory
Committee (EAC), project advisory committeesNon-advisory bodies must provide a

designated, staffed, physical location for all
regular or special meetings.

Specific requirements exist for how to shift to
remote-only in the case of an emergency
meeting. Learn More »

PURPOSE
The purpose of the OML is to promote transparency, accountability, and better decision-making in
government.

WHEN IT APPLIES

The OML requires all meetings of public bodies to be open to the public at all times, unless a specific
(rare) exception applies.

WHAT IT REQUIRES

In general, the Open Meeting Law requires public bodies to:

Emergency meetings and meetings held
during a local incident or state of emergency
may be remote only. “Local incident” might
mean a weather event, loss of
telecommunications, a public health
emergency, etc. Learn More﻿ »

CCRPC ADVISORY BODIES:

Advisory bodies may hold remote-only, hybrid,
or in-person meetings, subject to public
participation requirements. Advisory bodies are
not required to record via audio or video.
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Non-advisory bodies must record their
meeting (audio or video) and post it online for
at least 30 days.

https://legislature.vermont.gov/bill/status/2024/S.55
https://www.vlct.org/resource/2024-open-meeting-law-changes-act-133-faqs
https://www.vlct.org/resource/2024-open-meeting-law-changes-act-133-faqs
https://www.vlct.org/resource/2024-open-meeting-law-changes-act-133-faqs


Vermont Secretary of State’s 
Open Meeting Law Resources

NEW: Non-Advisory bodies (Executive Committee and Board) must electronically record their
meeting (audio or video) and post it alongside the minutes for at least 30 days after the
minutes were approved.

Enforcement + Complaint Procedures

Contact
If you have any questions, please contact: 

Resources
Vermont League of Cities + Towns
Open Meeting Law FAQ + Resources

S.55 requires CCRPC to post the procedures for filing a complaint under 1 V.S.A. § 314. The procedures for
submitting notice of an Open Meeting Law violation to the public body or the Attorney General, a fillable complaint
form, as well as the full text of the subchapter, are available on our website:

A Step-by-Step Process to Ensure Compliance

CCRPC adopts the meeting schedule for all its standing meetings every June. The meeting schedule is
posted on each committee page. 

Agendas for every regular meeting need to be posted at least 48 hours in advance in two places:

Special meetings require 24 hours’ notice and must be posted in the same locations, and: a newspaper or
radio station must be informed.
Emergency meetings require as much notice as possible. 

TAKE MINUTES DURING THE MEETING, AND POST THEM.

ANNUALLY ADOPT A REGULAR MEETING TIME FOR ALL STANDING COMMITTEES.

CREATE AN AGENDA IN ADVANCE, AND POST IT.

Minutes for every meeting need to be posted within five calendar days to the CCRPC website.

Minutes give true indication of the business of the meeting. Minimum content includes:

Agendas need to include the following:
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ccrpcvt.org/open-meeting-law

Emma Vaughn, CCRPC Communications Manager
(802) 861-0114 | evaughn@ccrpcvt.org

Open Meeting Law - Full Text

https://sos.vermont.gov/municipal-division/open-meetings/#:~:text=In%20general%2C%20the%20open%20meeting,attend%20and%20participate%20in%20meetings.
https://sos.vermont.gov/municipal-division/open-meetings/#:~:text=In%20general%2C%20the%20open%20meeting,attend%20and%20participate%20in%20meetings.
https://sos.vermont.gov/municipal-division/open-meetings/#:~:text=In%20general%2C%20the%20open%20meeting,attend%20and%20participate%20in%20meetings.
https://www.vlct.org/resource/2024-open-meeting-law-changes-act-133-faqs
https://www.vlct.org/resource/2024-open-meeting-law-changes-act-133-faqs
https://legislature.vermont.gov/statutes/section/01/005/00314
https://www.ccrpcvt.org/resources/open-meeting-law/
mailto:evaughn@ccrpcvt.org
https://legislature.vermont.gov/bill/status/2024/S.55

