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CREATING A NEW USER ACCOUNT 

While a user account is not necessary to use the ENB, having a user account will allow you to use more 
features within the site such as being able to subscribe to activity, receive email updates or alerts of 
new activities, and follow activities.  

 
 

1. To create a new account click Register on the right-hand side of the menu. 
 

2. Enter the following information: 

• First Name: Enter your first name. 

• Last Name: Enter your last name. 

• Email: Enter your email address. This will be your username for the ENB and the email 
address that any notifications will be sent to. 

• Password: Note the password requirement is at least six (6) characters, but there are no 
other security restrictions for the password. Users should choose something difficult for 
others to guess. 

• Confirm password: Reenter the password you have chosen to verify that it was entered 
correctly. 

 
3. Click Register. A confirmation email will be sent to the email address with a confirmation link. 

 
Note: If you do not receive an email with a confirmation link, please check your 
Spam/Junk folder. If you do not find the email, please contact 
ANR.ENBAdministrator@vermont.gov for assistance with activating your account.  

 

 
 

4. Click the link in the confirmation email to activate your ENB account. 

mailto:ANR.ENBAdministrator@vermont.gov
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From there, you will be able to log into the ENB. 
 

5. Please be sure to add ANR.ENBAdministrator@vermont.gov to your safe list for incoming 
mail. All emails sent from ENB will come from this address.  

 
Note: It is important to periodically log into the ENB to review your account and verify that 
your information is up to date and accurate. If an account becomes abandoned, for 
example, emails from the ENB are returned because they cannot reach the destination and 
the account does not have any recent activity, the account will be deactivated. If you need 
to recover your account, please contact ANR.ENBAdministrator@vermont.gov. 
 
 

LOGGING INTO THE ENB 

To log into the ENB: 
 

 
 

1. Click Log In in the upper right corner of the page.  
  

 
 

2. Enter the following information: 

• Email: This will be the email address you registered with when creating your ENB 
account. 

• Password: Enter your ENB account password 

3. Click Log-in. 

mailto:ANR.ENBAdministrator@vermont.gov
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ALERTS 

Users with ENB accounts can create alerts that will notify them when new activities are added to 
the ENB based on locations and activity types that are of interest. Users will then be able to 
choose if they would like to follow the activities in their notification or not.  
 

• Alerts will notify you when a new activity is added to the ENB that meets your alerts 
parameters. 
 

• Following will provide updates throughout the life cycle of the activity such as when the 
activity moves to a new status, updates are made, or a final decision is reached. 

 
Note: It is important to periodically log into the ENB and review your alert settings. This is to 
ensure that your alerts capture all activities that interest you as new activity types are added to 
the ENB.  
 
 

Creating Activity Alerts  
 

 
 

1. To configure your alerts, go to the My Subscription tab. 
 

 
 

2. Click Modify Alerts. 
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The alert page will open. If you have not already created an alert, you will see three blank 
alerts (which is the default # of alerts for all users). 

 
3. Click Edit next to a blank alert to add a new alert or next to an alert you would like to modify. 

 

 
 
Alerts can be configured by Activity Types of Interest and location. Note that at least one activity 
type and one location type are required for the alert to have enough information. 
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4. Check any Activity types that you would like to include in this alert.  

• You can search for Activity types by typing in the text box and hitting Enter on your 
keyboard. (In the above screenshot, the user has searched for Air). 

• To select all options in the list, click the Check All icon ( ) 

• To deselect all checked options, click the Deselect All icon ( )  

• You can individually select options by checking the box next to the activity you 
would like to include.  
 

 
 

5. Select any locations that you would like to include in this alert. Locations can be selected in 
multiple ways such as Towns and Distance from a point on a map. Below you will find 
instructions to use each of these methods in order to add one or more locations to your alert: 

 
Towns of Interest (Most Common) 
The Town of Interest location option allows you to select the city/town(s) you would like to 
receive alerts for.  
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A. Click on the Towns of Interest tab. 
B. Check any Towns/Cities that you would like to include in this alert.  

• You can search for a town by typing in the text box and hitting Enter on 
your keyboard.  

• To select all options in the list, click the Check All icon ( ) 

• To deselect all checked options, click the Deselect All icon ( )  

• To select all options in a County, check the box next to the County. 

• You can individually select options by checking the box next to the 
activity you would like to include.  
 

C. To save the alert, click Save and you will return to the subscription menu. 
 

Distance from a Point 

The Distance from a Point option allows you to set a specific point on a map and a distance 
from that point. You will receive an alert for any activity that meets your alert conditions 
within that distance of the point. 
 
 
 
 
 
 
 
 
 
 
 
 

 
A. Go to the Distance from a Point tab. 

 
B. If you know the latitude and longitude of the center point and the distance from 

that point in miles you would like to use, you can enter that information directly 
on this tab. If you are unsure, click the map icon. 

C. On the map, you can enter an address you would like to use or move the radius to 
the desired location on the map. 
 

D. You can enter the distance in miles in the top right-hand corner, or drag the 
outer points of the circle to reach the desired distance.  
 

E. Click OK to return to the individual alert page. 
 

F. To save the alert, click Save and you will return to the subscription menu. 
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Example Alert 
Once Alerts have been configured, the user will receive an email notification when a new activity 
that meets the alert criteria is posted to ENB. If the criteria for multiple alerts are met, the alerts 
will be compiled in a single email. 

 
 

Following Activates from Alerts 

Once an activity has been posted to ENB that matches the criteria of your alerts, it will appear on 
your subscription page. From there you can choose to follow any of the activities in the list.  
 

1. Log into the ENB. 
2. Go to the My Subscription tab. 

 
 

3. Activities that meet the alert criteria you configured will list under the New Activities of 
Interest section. 

a. You can view the Activity by clicking on the Project/Activity Name. 
b. You can choose to follow an activity step by step throughout the review process by 

clicking Follow next to the activity. 
 

When you follow an activity, each time it is updated, you will receive an email 
notification reflecting the changes: 
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These changes will also be listed on your subscription page under the Activities I’m 
Following section: 
 

 
 
 
 

 


